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Circular No. 14/2001
TEN:1/5
TEN:32/4/15

29 June 2001

To All owners, Managers and Representatives Of ships under the Cyprus Flag

Subject: International Convention on Standards of Training, Certification and
Watchkeeping for Seafarers, STCW 78, as amended- Issue of seafarer’s
identification and Sea service Record Books and Endorsements Attesting the
Recognition of hon Cyprus Certificate

With reference to the above subject and further to our circular No.4/2001 dated 5
February 2001, please find attached herewith a document entitled "Guidance
Document and Instructions to Companies for the issue of Seafarer’s Identification
and Sea Service Record Books and endorsements attesting the recognition of non
Cyprus Certificates”. The guidance document contains guidelines and instructions
regarding the procedure to be followed for obtaining Cyprus Seafarer’s Identification
and Sea Service Record Books and Cyprus Endorsements attesting the recognition of
a non Cyprus Certificate.

The Owners, Managers and Representatives of ships flying the Cyprus flag are
advised when applying for the issue of a Seafarer’s Identification and Sea Service
Record Book and/ or an endorsement attesting the recognition of a non Cyprus
Certificate to strictly follow the instructions of the above document in order to avoid
unnecessary rejection of applications or delay in their processing.

The attention of the Owners and Companies is drawn to the fact that, the Merchant
Shipping (Registration of Seafarers and Seafarers” Register) Law 108(I)/ 2000,
requires that Owners, Managers and Representatives of ships flying the Cyprus flag
when employing a seafarer not holding a valid Cyprus Seafarer’s Identification and
Sea Service Record Book, must apply to this Administration for the issue of a Cyprus
Seafarer’s Identification and Sea Service Record Book, within 30 days from the
engagement of such seafarer on board a Cyprus flag vessel.

A contravention of the aforementioned provision is punishable with a fine, not
exceeding one thousand Cyprus pounds.

Furthermore, the attention of the Owners and Companies is drawn to the fact that
pursuant to Regulation 1/2 of the STCW78 Convention as amended, as from 1
February 2002 Masters and Officers serving on board Cyprus flag vessels, in addition
to their Certificate of competency, they must be furnished with an additional



endorsement attesting the recognition of their Certificates, issued by this
Administration.

Failure of a Master or Officer to hold a valid endorsement attesting the recognition of
his Certificate of competency may result in the immediate detention of the vessel
pursuant to Regulation 1/4 of the aforementioned Convention.

The Department will be at the disposal of Owners, Managers and anyone concerned
with the matter for any explanations and clarifications they may require.

Any communication or requests for clarification on the subject should be addressed
to:

Department of Merchant Shipping
Maritime Training and Certification
Kyllinis Street

Mesa Geitonia

CY-4007 Lemesos

P.O Box 56193

Telephone: +357-5-848132
Facsimile: +357-5-848135

Telex 2004 MERSHIP CY,

E-mail: dmscy@attglobal.net

Serghios S. Serghiou

Director
Department of Merchant Shipping

cC
e Permanent Secretary, Ministry of Communications and Works
e Permanent Secretary, Ministry of Foreign Affairs
o Maritime Offices of the Department of Merchant Shipping abroad
o Diplomatic Missions and Honorary Consular Officers of the Republic of
Cyprus
e Inspectors of Cyprus ships
e Cyprus Shipping Association (Sea Rovers) Ltd
e Cyprus Shipping Council
e Union of Cypriot Shipowners
e Cyprus Bar Association
e Cyprus Naval Architects and Marine Engineers Association
e Master Mariners Association
e Cyprus Seafarers™ Unions
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A contravention of the aforementioned provision is punishable with a fine, not exceeding one
thousand Cyprus pounds.

Furthermore, the attention of the Owners and Companies is drawn to the fact that pursuant to
Regulation 1/2 of the STCW78 Convention as amended, as from 1 February 2002 Masters and
Officers serving on board Cyprus flag vessels, in addition to their Certificate of competency, they
must be furnished with an additional endorsement attesting the recognition of their Certificates,
issued by this Administration.

Failure of a Master or Officer to hold a valid endorsement attesting the recognition of his Certificate
of competency may result in the immediate detention of the vessel pursuant to Regulation /4 of the
aforementioned Convention.

The Department will be at the disposal of Owners, Managers and anyone concerned with the matter
for any explanations and clarifications they may require.

Any communication or requests for clarification on the subject, should be addressed to:

DEPARTMENT OF MERCHANT SHIPPING
MARITIME TRAINING AND CERTIFICATION
KYLLINIS STREET

MESA GEITONIA

CY-4007 LEMESOS

P.O Box 56193

TELEPHONE: +357-5-848132

FACSIMILE: +357-5-848135

TELEX 2004 MERSHIP CY,

E-MAIL: DMSCY@ATTGLOBAL.NET

Serghios S. Serghiou
Director
Department of Merchant Shipping

CC  Permanent Secretary, Ministry of Communications and Works
Permanent Secretary, Ministry of Foreign Affairs
Maritime Offices of the Department of Merchant Shipping abroad
Diplomatic Missions and Honorary Consular Officers of the Republic of Cyprus
Inspectors of Cyprus ships

Cyprus Shipping Association (Sea Rovers) Ltd

Cyprus Shipping Council

Union of Cypriot Shipowners

Cyprus Bar Association

Cyprus Naval Architects and Marine Engineers Association
Master Mariners Association

Cyprus Seafarers’ Unions

GAD/GAD



GUIDANCE DOCUMENT AND INSTRUCTIONS (TO COMPANIES) FOR THE ISSUE OF SEAFARER’S
IDENTIFICATION AND SEA SERVICE RECORD BOOK AND ENDORSEMENTS ATTESTING THE

RECOGNITION OF NON CYPRUS CERTIFICATES

1. PURPOSE

The purpose of this document is to provide guidance to those concerned, regarding the
procedures to be followed for obtaining a Cyprus Seafarer’s Identification and Sea Service

Record

Book and a Cyprus Endorsement attesting the recognition of a non Cyprus

Certificate.

2. REFERENCES:

il.

111

1v.

V.

Vi.
3. DEFINT
Company:

Ship or vessel:

Seafarer:

International Convention on Standards of Training, Certification and Watchkeeping
for Seafarers, 1978, as amended in 1995 (Ratification) and Matters Connected
Therewith (Amending) Law of 1998 [Law I/III 98]

Merchant Shipping (Safe Manning, Hours of Work and Watchkeeping) Law 105(1)
0f 2000

Merchant Shipping (Registration of Seafarers and Seafarers” Register) Law 108(I) of
2000

Merchant Shipping (Issue and Recognition of Certificates and Marine Training) Law
109(I) of 2000

Circular No. 17/98

Circular No. 4/2001

TIONS

means the owner of the ship or any other organisation or person such
as the manager, or the bareboat charterer, who has assumed the
responsibility for the operation of the ship from the shipowner and
who, on assuming such responsibility, has agreed to take over all the
duties and responsibilities imposed by the STCW Convention

means a Cyprus ship or vessel to which the provisions of the STCW
Convention as amended, apply

means anyone who is employed or engaged on a ship, other than
passengers.

Page 1



GUIDANCE DOCUMENT AND INSTRUCTIONS (TO COMPANIES) FOR THE ISSUE OF SEAFARER’S IDENTIFICATION AND SEA SERVICE RECORD BOOKS
AND ENDORSEMENTS ATTESTING THE RECOGNITION OF NON CYPRUS CERTIFICATES

Passenger: means an invited guest or a fare paying customer who has no
responsibilities whatsoever in the operation or the business of the ship

Department: means the Department of Merchant Shipping of the Ministry of
Communications and Works

STCW78 Certificate: means a Certificate recognized under the transitional provisions of
Article VII, paragraph 2, or regarded as the equivalent of a certificate
issued under the Convention by virtue of paragraph 3 of that Article
or issued in accordance with the provisions of the STCW convention
in force prior to 1 February 1997 or issued on or after that date in
accordance with the transitional provisions of regulation I/15

STCWOIS Certificate: means a certificate issued on or after 1 February 1997 in accordance
with all applicable requirements of the Convention and the STCW
Code. or a STCW78 Certificate duly endorsed after 1 February 1997
in accordance with Regulation I/11

4. SEAFARERS IDENTIFICATION AND SEA SERVICE RECORD BOOK

Article 5 of the Merchant Shipping (Registration of Seafarers and Seafarers’ Register) Law
108(I1)/ 2000 requires that all seafarers serving on board Cyprus flag vessels must hold a
valid Cyprus Seafarer’s Identification and Sea Service Record Book or a relevant exemption
issued by this Administration.

Furthermore, the above article requires that Companies when employing a new seafarer not
holding a valid Cyprus Seafarer’s Identification and Sea Service Record Book, must apply
to this Administration for the issue of a Cyprus Seafarer’s Identification and Sea Service
Record Book or a relevant exemption, within 30 days from the engagement of such a
seafarer on board a Cyprus flag vessel.

Contravention of the aforementioned provisions of Law 108(I1)/2000 is punishable with
a fine, not exceeding one thousand Cyprus pounds.

In view of the above, Companies are hereby required to apply to this Administration, for the
issue of a Cyprus Seafarer’s Identification and Sea Service Record Book or a relevant
exemption for each seafarer serving on board their vessels, not later than 1% November
2001.

As from 1* November 2001, Companies when employing a new seafarer, not holding a
valid Cyprus Seafarer’s Identification and Sea Service Record Book, must apply to this
Administration for the issue of a Cyprus Seafarer’s Identification and Sea Service Record
Book or a relevant exemption, within 30 days from the engagement of such a seafarer on
board their vessels.
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GUIDANCE DOCUMENT AND INSTRUCTIONS (TO COMPANIES) FOR THE ISSUE OF SEAFARER’S IDENTIFICATION AND SEA SERVICE RECORD BOOKS
AND ENDORSEMENTS ATTESTING THE RECOGNITION OF NON CYPRUS CERTIFICATES

4.1

4.1.1

4.1.2

Companies are hereby required to establish policies and maintain procedures to ensure
compliance with the aforesaid provisions of Law108 (1)/2000.

Application for the issue of a Seafarer’s ldentification and Sea Service Record Book

Each application for the issue of a Seafarer’s Identification and Sea Service Record Book
must be submitted to the Headquarters of the Department on Form MS.TC. 1,
“Application for Seafarer’s Identification and Sea Service Record Book” shown in
Annex 1.

Applications may be obtained from the Headquarters of the Department and the Overseas
Offices of the Department or may be directly downloaded from the website of the
Department at www.shipping.gov.cy.

It must be noted that the application form for the issue of a Seafarer’s Identification and Sea
Service Record Book (Form MS.TC 1) may be revised from time to time. Applicants must
use the latest version available at the time of application. Applications made on outdated
versions of Form MS.TC 1 may be rejected. Companies are hereby advised to regularly visit
the website of the Department at the address shown above for the latest information
regarding the issue of a Seafarer’s Identification and Sea Service Record Books.

Persons Eligible for a Seafarer’s Identification and Sea Service Record Book

Officers, ratings and other personnel presently serving on board Cyprus flag vessels or
intending to serve on board Cyprus flag vessels, over fifteen (15) years of age, who are able
to swim are eligible to apply for a Cyprus Seafarer’s Identification and Sea Service Record
Book.

Persons less than sixteen (16) years of age, will be allowed to serve only on board Cyprus
flag vessels upon which only members of the same family are employed and their
Seafarer’s Identification and Sea Service Record Book will be marked accordingly.

Completion of the Application

The application form (MS.TC 1) must be completed in the Greek or English language and
the information must be printed legibly in capital letters. Failure to properly complete the
application form or to give all the required information, may result in the rejection of the
application or delay in its processing.

The application form must be signed by the applicant himself. Failure of the applicant to
reproduce the signature submitted with the application form may result in the cancellation,
withdrawal or suspension of the Seafarer’s Identification and Sea Service Record Book
issued to the seafarer.
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GUIDANCE DOCUMENT AND INSTRUCTIONS (TO COMPANIES) FOR THE ISSUE OF SEAFARER’S IDENTIFICATION AND SEA SERVICE RECORD BOOKS
AND ENDORSEMENTS ATTESTING THE RECOGNITION OF NON CYPRUS CERTIFICATES

4.1.3 Documents to be submitted with each application

Each application for the issue of a Seafarer’s Identification and Sea Service Record Book
must be supported by the following documents:

1. Two passport size photographs

2. Identification document

3. Copy of the Certificate of competency (if applicable)

4. Photocopy of the Medical fitness certificate

5. Written consent from the guardians of the applicant (if applicable)

6. Report on the conduct and character of the applicant

7. Fees

8. Name list of seafarers for whom an application has been made (If more than two)

It should be noted that failure to submit all the required documents will result in the
rejection of the application.

If the documents required are not in the Greek or in the English language, an official duly
certified translation of the documents into Greek or English must also be submitted with the
application. The translations must identify the translator for verification purposes.

Photographs

Two passport size (3.5 x 4.5 cm) photographs, facial front view of the applicant, taken
within a year preceding the application, with applicant’s name and surname printed on the
reverse side.

Identification document

As a proof of identity, copy of the pages in which the personal identification details of the
applicant are shown of a valid passport or of a valid seaman’s book, issued by or on behalf
of the Government of the Republic of Cyprus or any other competent Authority the
certificates of competency of which are recognised by the Government of the Republic of
Cyprus at the time of the application is accepted.

It must be emphasized out that only a valid seaman’s book issued by or on behalf of the
Government of the Republic of Cyprus or the relevant competent Authorities of the
country of nationality of the applicant will be accepted as a proof of identity, provided
that the document in question is recognised by the issuing Authority as a travelling
document (in lieu of a valid passport)
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GUIDANCE DOCUMENT AND INSTRUCTIONS (TO COMPANIES) FOR THE ISSUE OF SEAFARER’S IDENTIFICATION AND SEA SERVICE RECORD BOOKS
AND ENDORSEMENTS ATTESTING THE RECOGNITION OF NON CYPRUS CERTIFICATES

Copy of the Certificate of competency

A clear photocopy of the most recent, valid certificate of competency held by the applicant,
issued by or on behalf of the Government of the Republic of Cyprus or any other competent
Authority whose certificates of competency are recognised by the Government of the
Republic of Cyprus at the time of the application.

Certificates submitted for Masters, Chief Officers, Officers in charge of a Navigational
watch, GMDSS restricted or General Operators, Chief Engineers, Second Engineers,
Officers in charge of an Engineering watch, ratings forming part of a Navigational watch
and ratings forming part of an Engineering watch, must be in accordance with the relevant
provisions of the STCW Convention as amended and in force at the time of application.

The certificates of Masters and Officers must be accompanied by the relevant endorsement
and certificate of proficiency and updating of knowledge (STCW?78 Certificates of
competency only), if applicable.

Medical fitness certificate

The medical fitness certificate required, must be in accordance with the relevant provisions
of the Medical Examination (Seafarers) Convention, 1946 (No.73) and the International
Convention on Standards of Training Certification and Watchkeeping for Seafarers,
STCW78, as amended, issued or recognised by the Government of the Republic of Cyprus
or by any other Sate the certificates of competency of which are recognised by the
Government of the Republic of Cyprus at the time of the application.

If the applicant is over 18 years old, the medical fitness examination must be carried out not
more than 18 moths prior to the date of the application.

If the applicant is under 18 years old, the medical fitness examination must be carried out
not more than 6 moths prior to the date of the application.

Written consent from the guardians of the applicant
If the applicant is less than eighteen (18) years of age, a written consent from his/ her legal
guardians must also be submitted with the application.

Report on the conduct and character

The report on the conduct and character of the applicant should be from the Master or the
Company or the previous employer or the manning agent or in case of newly a certificated
seafarer, from the maritime college or training institution, as shown in Annex 1, Appendix]1.

Fees
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GUIDANCE DOCUMENT AND INSTRUCTIONS (TO COMPANIES) FOR THE ISSUE OF SEAFARER’S IDENTIFICATION AND SEA SERVICE RECORD BOOKS
AND ENDORSEMENTS ATTESTING THE RECOGNITION OF NON CYPRUS CERTIFICATES

4.2

4.3

4.4

The required fees shown on Form MS.TC. 1 (Annex 1) in Cyprus pounds or the equivalent
amount in a foreign currency must be paid in cash or by a Banker’s Draft or a Cyprus based
Bank cheque in favour of “The Director of Department of Merchant Shipping”, to the
Department of Merchant Shipping or to any diplomatic mission or a Maritime Office of the
Republic abroad.

Name list

Companies applying for the issue of a Seafarer’s Identification and Sea Service Record
Book for more than two seafarers at the same time, must include a name list with the
personal details (Surname, Name, Sex, and Date of Birth) of each seafarer for whom an
application has been made.

Delivery of a Seafarer’s Identification and Sea Service Record Book

A Seafarer’s Identification and Sea Service Record Book will be delivered by courier to the
mailing address indicated by the applicant on Form MS.TC. 1. To this end, it is important
that applicants include the full details of their mailing address as indicated in Form
MS.TC.1, in order to avoid problems during delivery.

Notwithstanding the above, Seafarer’s Identification and Sea Service Record Books may be
delivered to the Overseas Offices of the Department or to Diplomatic Missions of the
Republic of Cyprus, abroad, and applicants will be informed via facsimile to obtain their
documents from the aforementioned offices.

Whenever applications are submitted through companies, the Seafarer’s Identification and
Sea Service Record Books will be delivered to the Companies concerned.

Usage of Seafarer’s Identification and Sea Service Record Book

The Seafarer’s Identification and Sea Service Record Books are issued in compliance with
the provisions of Law No 108 (I)/2000 and may be used only for Engagement, Discharge
and Recording sea service of a seafarer on board ships under the Flag of Cyprus.

The content of the Seafarer’s Identification and Sea Service Record Book is in accordance
with the provisions of the International Labour Organization (ILO) Convention No. 108
(1958) concerning Seafarers” Identity Documents, and the International Convention on
Standards of Training, Certification and Watchkeeping for Seafarers (STCW) 1978 as
amended

The Seafarer’s Identification and Sea Service Record Book is neither a passport nor a
travelling document and it is issued without prejudice to and in no way affects the
nationality status of the holder.

Validity of a Seafarer’s Identification and Sea Service Record Book
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GUIDANCE DOCUMENT AND INSTRUCTIONS (TO COMPANIES) FOR THE ISSUE OF SEAFARER’S IDENTIFICATION AND SEA SERVICE RECORD BOOKS
AND ENDORSEMENTS ATTESTING THE RECOGNITION OF NON CYPRUS CERTIFICATES

4.5

4.6

4.7

The Seafarer’s Identification and Sea Service Record Book is valid for up to ten (10) years
from the date of issue.

Replacement of a Seafarer’s Identification and Sea Service Record Book

Whenever the Seafarer’s Identification and Sea Service Record Book becomes full with

entries, needs to be amended or is damaged, an application for a replacement book (Form
MS. TC 1) should be made immediately.

If the Seafarer’s Identification and Sea Service Record Book is stolen or is lost or destroyed,
notification should be given immediately to the Headquarters of the Department and an
application for a replacement book (Form MS.TC 1) should be made.

If a Seafarer’s Identification and Sea Service Record Book is lost in the mail during
delivery, then the Seafarer’s Identification and Sea Service Record Book will be replaced at
no additional charge.

Renewal of Seafarer’s Identification and Sea Service Record Book

An application for renewal of a Seafarer’s Identification and Sea Service Record Book
(Form MS. TC 1) should be made at least three (3) months prior to the expiration date of the
Book.

It should be noted that if the application is for a renewal of a Seafarer’s Identification and
Sea Service Record Book, a copy of the identification pages of the previous Seafarer’s
Identification and Sea Service Record Book is required as proof of identity.

Rejection of an application for the issue of a Seafarer’s Ildentification and Sea Service
Record Book

Applications for the issue of Seafarer’s Identification and Sea Service Record Book are
subject to the approval by this Administration. If an application is not approved the
applicant will be promptly informed of the reasons of rejection and all documents submitted,
together with any fee paid, will be returned to the applicant at the mailing address indicated.

The applicant may, within forty-five (45) days from the date of rejection of the application,
submit additional information and request re-examination of the application. If the
application is not approved for the second time, the rejection is final.

It should be noted that in accordance with Article 16 of the Merchant Shipping (Registration
of Seafarers and Seafarers” Register) Law 108(I)/ 2000 this Administration may refuse the
issue of a Seafarer’s Identification and Sea Service Record Book to any seafarer who has
been convicted to imprisonment for a period exceeding 6 months, for smuggling or theft or
fraud, or for trading / use of drugs or for any other reason it is deemed that employment of
the seafarer on board Cyprus flag vessels is not appropriate.
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GUIDANCE DOCUMENT AND INSTRUCTIONS (TO COMPANIES) FOR THE ISSUE OF SEAFARER’S IDENTIFICATION AND SEA SERVICE RECORD BOOKS
AND ENDORSEMENTS ATTESTING THE RECOGNITION OF NON CYPRUS CERTIFICATES

4.8

4.9

Suspension and withdrawal of a Seafarer’s Identification and Sea Service Record Book

The Seafarer’s Identification and Sea Service Record Book remains the property of the
Republic of Cyprus and it may be suspended or withdrawn by this Administration at any
time, on account of a disciplinary offence or any other cause as provided for in the Cyprus
legislation.

Upon suspension or withdrawal of a Seafarer’s Identification and Sea Service Record Book
issued by this Administration the seafarer in question and the Company employing the
seafarer (if any) will be informed accordingly.

This Administration will maintain a list of Seafarer’s Identification and Sea Service Record
Books suspended or withdrawn at the website of the Department for the information of
those concerned.

Application for employment on board a Cyprus flag vessel without a Seafarer’s
Identification and Sea Service Record Book

In exceptional circumstances, this Administration may allow the employment, without a
Seafarer’s Identification and Sea Service Record Book, of a person not engaged on board a
ship in any capacity as part of the ship's complement, with designated safety or pollution,
prevention duties or required by the vessel’s Document of Safe Manning,.

Each application for the employment of a seafarer on board a specific Cyprus flag vessel
without of a Seafarer’s Identification and Sea Service Record Book must be submitted to the
Headquarters of the Department on Form MS.TC. 4, “Application for employment on
board a Cyprus flag vessel without a Seafarer’s ldentification and Sea Service Record
Book” shown in Annex 2 by the Company of the vessel.

Applications for employment on board a Cyprus flag vessel without a Seafarer’s
Identification and Sea Service Record Book submitted by individual seafarers will not be
approved.

Each application for the employment without a Seafarer’s Identification and Sea Service
Record Book must be supported with the following documents:

1. Identification document
2. Photocopy of the Medical fitness certificate
3. Written consent from the guardians of the applicant (if applicable)

Applications may be obtained from the Headquarters of the Department, the Overseas
Offices of the Department or may be directly downloaded from the website of the
Department at www.shipping.gov.cy .
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GUIDANCE DOCUMENT AND INSTRUCTIONS (TO COMPANIES) FOR THE ISSUE OF SEAFARER’S IDENTIFICATION AND SEA SERVICE RECORD BOOKS
AND ENDORSEMENTS ATTESTING THE RECOGNITION OF NON CYPRUS CERTIFICATES

5. ENDORSEMENTS ATTESTING THE RECOGNITION OF NON CYPRUS CERTIFICATES

Regulation 1/2 of the STCW 78 Convention as amended, requires that each Administration
which recognizes a foreign certificate of competency under regulation I/10 of the
aforementioned Convention, shall endorse such a certificate to attest its recognition.

Article 8 of the Merchant Shipping (Safe Manning, Hours of Work and Watchkeeping) Law
105(T) of 2000, requires that “Every Company is responsible and shall ensure that:

a. Every seafarer assigned to any of its ships holds, an appropriate certificate
in respect of any function he is to perform on that ship.

b. Every seafarer on any of its ships has undergone training as specified in the
Merchant Shipping (Issue and Recognition of Certificates and Marine
Training) Law 109 (I) of 2000 and holds the relevant certificates and
training documentary evidence.”

Contravention of the provision of the above Law is punishable with a fine varying
from one hundred to five thousand Cyprus pounds depending on the seriousness of the
contravention.

In view of the above, Companies are hereby required to apply to this Administration, for the
issue of an endorsement attesting the recognition of a non Cyprus Certificate for each
Master, Chief Officer, Officer in charge of a navigational watch, Chief Engineer, Second
Engineer, Officer in charge of an engine room watch and Radio Operator, serving on board
their vessels, not later than the 1°* November 2001.

It should be noted that the above requirement applies only to Masters and Officers holding
valid certificates of competency issued in accordance with the relevant provisions of the
STCW78 Convention as amended (STCW95 Certificates), by or on behalf of a competent
Authority whose certificates of competency are recognised by the Government of the
Republic of Cyprus at the time of the application.

As from the, 1 November 2001 Companies when employing new Masters and Officers
holding valid STCW95 Certificates must apply to this Administration for the issue of an
endorsement attesting the recognition of a non Cyprus Certificate, within 30 days from the
engagement of such a seafarer on board a Cyprus flag vessel.

As from the, 1** January 2002 no Master or Officer shall serve on board Cyprus flag vessels
without a valid STCW95 Certificate of competency and Cyprus Endorsement attesting the
recognition of the non Cyprus Certificate (for holders of non Cyprus Certificates of
competency) or a valid proof that an application for the issue of an endorsement has been
made to this Administration.

Notwithstanding the above, in exceptional circumstances, this Administration may allow the
continuation of the employment of Masters or Officers on board a Cyprus flag vessel
without a valid STCW95 Certificate, until the 30" January 2002.
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GUIDANCE DOCUMENT AND INSTRUCTIONS (TO COMPANIES) FOR THE ISSUE OF SEAFARER’S IDENTIFICATION AND SEA SERVICE RECORD BOOKS
AND ENDORSEMENTS ATTESTING THE RECOGNITION OF NON CYPRUS CERTIFICATES

5.1

5.1.1

5.1.2

Companies are hereby required to establish policies and maintain procedures to ensure
compliance with the aforesaid requirements.

Application for the issue of an endorsement attesting the recognition of a non Cyprus
Certificate

Each application for the issue of an endorsement attesting the recognition of a non Cyprus
Certificate must be submitted to the Headquarters of the Department on Form MS.TC. 2,
“Application for the issue of an endorsement attesting the recognition of a non Cyprus
Certificate” shown in Annex 3.

Applications may be obtained from the Headquarters of the Department, the Overseas
Offices of the Department or may be directly downloaded from the website of the
Department at www.shipping.gov.cy.

It must be noted that the application form for the issue of an endorsement attesting the
recognition of a non Cyprus Certificate (Form MS.TC 2) will be revised from time to time.
Applicants must use the latest version available at the time of application. Applications
made with outdated versions of Form MS.TC 2 may be rejected. Companies are hereby
advised to visit regularly the website of the Department at the address shown above for the
latest information regarding the issue of endorsements attesting the recognition of non
Cyprus Certificates.

Persons Eligible for an endorsement attesting the recognition of a non Cyprus Certificate

Holders of STCW95 Certificates of competency recognised by the Government of the
Republic of Cyprus for the capacity of Master, Chief Officer, Officer in charge of a
Navigational watch, Radio Operator, Chief Engineer, Second Engineer and Officer in
charge of an Engineering watch, presently serving on board Cyprus flag vessels or intending
to serve on board Cyprus flag vessels, over eighteen (18) years of age, are eligible to apply
for an endorsement attesting the recognition of a non Cyprus Certificate provided that they
are holding a valid Cyprus Seafarer’s Identification and Record Book or they have applied
for the issue of such a book.

It should be noted that this Administration will only examine applications for the issue of an
endorsement attesting the recognition of a non Cyprus Certificate if the applicant is holding
a valid Cyprus Seafarer’s Identification and Sea Service Record Book or if he has applied
for the issue of such a book, and his application has been approved.

Completion of the Application

The application form (MS.TC 2) must be completed in the Greek and English language or in
the English language alone and the information must be printed legibly in capital letters.
Failure to complete the application form, properly giving all the required information, may
result in the rejection of the application or delay in its processing.
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AND ENDORSEMENTS ATTESTING THE RECOGNITION OF NON CYPRUS CERTIFICATES

5.1.3

The application form must be signed by the applicant himself. Failure of the applicant to
reproduce the signature shown on his application form may result in the cancellation,
withdrawal or suspension of the endorsement attesting the recognition of a non Cyprus
Certificate issued to the seafarer.

Documents to be submitted with each application

Each application for the issue of an endorsement attesting the recognition of a non Cyprus
Certificate must be supported by the following:

1. Two passport size photographs.

2. A certified copy of the certificate and endorsement to be recognised.
3. Photocopy of the Medical fitness certificate.

4. Declaration regarding Cyprus legislation and national requirements.
5. Fees

6. Name list of seafarers for whom an application has been made (If more than two)

It should be noted that failure to submit all the required documents photographs and fees
will result in the rejection of the application.

If the documents required are not in the Greek or English language, an official duly certified
translation of the documents into Greek or English must also be submitted with the
application. The translations must identify the translator for verification purposes.

Photographs

Two passport size (3.5 x 4.5 cm) photographs, facial front view of the applicant, taken
within a year preceding the application with the applicant’s name and surname printed on
the reverse side.

Certified copy of the certificate and endorsement to be recognised

A certified copy of the certificate and endorsement to be recognised, issued by a foreign
Administration in accordance with the relevant provisions of the STCW Convention as
amended and in force at the time of application. The copy of the certificate and
endorsement must be certified by the issuing Authority or by a Cyprus Consul or a
Cyprus Honorary Consul or by a Marine Surveyor or any other Officer of the
Department of Merchant Shipping.
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GUIDANCE DOCUMENT AND INSTRUCTIONS (TO COMPANIES) FOR THE ISSUE OF SEAFARER’S IDENTIFICATION AND SEA SERVICE RECORD BOOKS
AND ENDORSEMENTS ATTESTING THE RECOGNITION OF NON CYPRUS CERTIFICATES

Notwithstanding the above, if the authenticity and the validity of a certificate can be verified
via the Internet, by direct access to an electronic database maintained by the Certificate
issuing Authority, a copy of the certificate and endorsement to be recognised, is sufficient.

Medical fitness certificate

Photocopy of the medical fitness certificate issued in accordance with the relevant
provisions of the ILO Medical Examination (Seafarers) Convention, 1946 (No.73) and the
International Convention on Standards of Training Certification and Watchkeeping for
Seafarers, STCW78, as amended, by or on behalf of the Government of the Republic of
Cyprus or any other competent Authority the certificates of competency of which are
recognised by the Government of the Republic of Cyprus at the time of application.

The medical fitness examination must be carried out not more than 18 moths before the date
of submission of this application.

Declaration regarding Cyprus Legislation and national requirements

Masters, Chief Officers, Chief Engineers and Second Engineers must also submit a signed
declaration concerning their knowledge of Cyprus legislation and requirements relevant to
their position and duties.

It should be noted that Officers in charge of a navigational watch and Officers in charge of
an Engine room watch must also submit the above declaration if their certificate of
competency allows them to serve on board a vessel at a higher capacity.

The required declaration (Form MS.TC.3) to be submitted, is shown on the last page of the
Guidance Document attached as Annex 4, entitled, “Familiarisation with National
Maritime Legislation and Requirements”.

Masters, Chief Officers, Chief Engineers and Second Engineers must have the
aforementioned Guidance Document with them, while serving on board Cyprus flag vessels.

The above Guidance Document and the declaration form (Form MS.TC.3) may be obtained
from the Headquarters of the Department, the Overseas Offices of the Department or may be
directly downloaded from the website of the Department at www.shipping.gov.cy.

It must be noted that the “Familiarisation with National Maritime Legislation and
Requirements” Guidance Document and Form MS.TC 3 may be revised from time to time.
Applicants must use the latest version available at the time of application. Declarations
made on outdated versions of Form MS.TC 3 may be rejected.

Fees

The required fees shown on Form MS.TC. 2 (Annex 3) in Cyprus pounds or the equivalent
amount in a foreign currency must be paid in cash or by a Banker’s Draft or a Cyprus based
Bank cheque in favour of “The Director of Department of Merchant Shipping”, to the
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AND ENDORSEMENTS ATTESTING THE RECOGNITION OF NON CYPRUS CERTIFICATES

5.2

5.3

54

Department of Merchant Shipping or to any diplomatic mission or a Maritime Office of the
Republic abroad

Name list

Companies applying for the issue of an endorsement attesting the recognition of a non
Cyprus Certificate for more than two seafarers at the same time, must include a name list
with the personal details (Surname, Name, Sex, and Date of Birth) of each seafarer for
whom an application has been made.

Delivery of an endorsement attesting the recognition of a non Cyprus Certificate

Endorsements attesting the recognition of non Cyprus Certificate will be delivered by
courier to the mailing address indicated by the applicants on the Forms MS.TC. 2. To this
end, it is important that applicants include the full details of their mailing address as
indicated in Form MS.TC.2, in order to avoid problems during delivery.

Notwithstanding the above, Endorsements attesting the recognition of a non Cyprus
Certificates may be delivered to the Overseas Offices of the Department or to Diplomatic
Missions of the Republic of Cyprus, abroad, and applicants will be informed via facsimile to
obtain their documents from the aforementioned offices.

Whenever applications are submitted through companies, the Endorsements attesting the
recognition of a non Cyprus Certificates will be delivered to the Companies concerned.

Validity of an endorsement attesting the recognition of a non Cyprus Certificate

Endorsements attesting the recognition of a non Cyprus Certificates shall have the same
expiration date as the certificate whose recognition they attest.

Notwithstanding the above, no endorsement shall be valid for a period of more than five (5)
years from the date of issue.

Replacement of endorsement attesting the recognition of a non Cyprus Certificate

If an endorsement attesting the recognition of a non Cyprus Certificate requires alteration or
is damaged, an application for a replacement (Form MS.TC 2) should be made immediately.

If the endorsement attesting the recognition of a non Cyprus Certificate is stolen or lost or it
is destroyed, notification should be given immediately to the Headquarters of the
Department and an application for a replacement endorsement (Form MS.TC 2) should be
made.
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AND ENDORSEMENTS ATTESTING THE RECOGNITION OF NON CYPRUS CERTIFICATES

5.5

5.6

5.7

5.8

If an endorsement attesting the recognition of a non Cyprus Certificate is lost in the mail
during delivery, then the endorsement will be replaced at no additional charge.

Renewal of endorsement attesting the recognition of a non Cyprus Certificate

An application for the renewal of an endorsement attesting the recognition of a non Cyprus
Certificate (Form MS. TC 2) should be made at least three (3) months prior to the expiration
date of the endorsement.

Rejection of an application for the issue of an endorsement attesting the recognition of a
non Cyprus Certificate

Applications for the issue of endorsements attesting the recognition of non Cyprus
Certificates are subject to the approval of this Administration. If an application is not
approved the applicant will be promptly informed of he reasons and all documents
submitted, together with the fee, shall be returned to the applicant at the return mailing
address indicated on the application.

The applicant may within forty-five (45) days from the date of rejection of the application,
request re-examination of the application. If the application is not approved for the second
time, the rejection is final.

Suspension and withdrawal of endorsement attesting the recognition of a non Cyprus
Certificate

The endorsement attesting the recognition of a non Cyprus Certificate remains the property
of the Republic of Cyprus and it may be suspended or withdrawn by this Administration at
any time on account of a disciplinary offence or any other cause as provided for in the
Cyprus legislation.

Upon suspension or withdrawal of an endorsement attesting the recognition of a non Cyprus
Certificate, issued by this Administration, the seafarer in question and the Company
employing the seafarer (if any) and the competent Authority that issued the relevant
certificate of competency will be informed accordingly.

This Administration will maintain a list of suspended or withdrawn endorsements attesting

the recognition of a non Cyprus Certificate at the website of the Department for the
information of those concerned.

Proof of application for the issue of endorsement attesting the recognition of a non
Cyprus Certificate
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6.1.

In accordance with the provisions of Regulation I/10 of the STCW78 Convention as
amended, this Administration may allow a seafarer to serve in a capacity, other than that
of a radio operator, for a period not exceeding three months on board a Cyprus flag vessel,
while holding an appropriate and valid certificate issued and endorsed by a competent
Authority the certificates of which are recognised by the Government of the Republic of
Cyprus which has not yet been endorsed, but for which an application for the issue of an
endorsement has been made to this Administration.

As from 1* December 2001, this Administration will commence the issue of documentary
evidence to all seafarers other than radio operators, applying for the issue of an endorsement
attesting the recognition of a non Cyprus Certificate. The aforesaid documentary evidence
will permit the holder to serve on board Cyprus flag vessels without a recognition
endorsement for a period not exceeding three months, provided he holds an appropriate and
valid certificate issued and endorsed by a competent Authority the certificates of which are
recognised by the Government of the Republic of Cyprus

The above documentary evidence will be forwarded to the address indicated on Form
MS.TC. 2.

In exceptional circumstances, where a seafarer must be engaged on board a Cyprus flag
vessel within a in very short time, this Administration may issue the above documentary
evidence upon receiving via facsimile or otherwise all the information required for the issue
of an endorsement attesting the recognition of a non Cyprus Certificate (Form MS.TC 2).
However, such applications must be forwarded to this Administration by the Company that
will employ the seafarer in question. The Company must also forward to this Administration
the details of the vessel on which the seafarer will be employed and the reasons that warrant
the urgent engagement of the seafarer on board the vessel.

ENGAGEMENT OF SEAFARERS ON BOARD CYPRUS FLAG VESSELS

Authenticity and Validity of Certificates

As mentioned in Section 5, Article 8 of the Merchant Shipping (Safe Manning, Hours of
Work and Watchkeeping) Law 105(I) requires Companies to ensure that each seafarer
serving on board their vessels holds a valid and authentic appropriate certificate in respect
of any function he is to perform on that ship.

In view of the above, Companies are hereby urged to ensure that all seafarers serving on
board their vessel hold valid and authentic certificates and training documentary evidence.

The validity and authenticity of certificates and training documentary evidence may be
verified by direct request to the certificate-issuing Authority. The contact details of most
certificate-issuing Authorities are shown in STCWO95 Circular 1 Rev.l issued by the
International Maritime Organisation shown in AnnexS5.
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6.2

6.3

The aforementioned document and its subsequent revisions will be available at the Website
of the Department.

Banned Seafarers

As from 1** August 2001, the Department will establish and maintain at its Website a list of
seafarers banned from serving on board Cyprus flag vessels as well as lists of Certificates,
endorsements attesting the recognition of a non Cyprus Certificate and Cyprus Seafarer’s
Identification and Sea Service Record Books which have been suspended or withdrawn.

Companies are hereby requested to establish processes and maintain procedures to ensure
that no banned seafarers or seafarers holding suspended or withdrawn Certificates /
endorsements attesting the recognition of a non Cyprus Certificate / Cyprus Seafarer’s
Identification and Sea Service Record Books are engaged on board their vessels.

STCW9I5 Certificates of competency

As mentioned in Section 5, as from 1** January 2002, no Master or Officer shall serve on
board a Cyprus flag vessel without a valid STCW95 Certificate of competency and a Cyprus
Endorsement attesting the recognition of the non Cyprus Certificate (for holders of non
Cyprus Certificates of competency) or a valid proof that an application for the issue of an
endorsement has been made to this Administration.

In view of the above, Companies are hereby urged to ensure that Masters and Officers who
are presently engaged on board Cyprus Flag vessels or will be engaged on board Cyprus
Flag vessels prior to 1* January 2002 and will continue to serve on board Cyprus Flag
vessels after 1% January 2002, hold a valid STCW95 Certificate of competency or their
STCW78 Certificate of competency will be upgraded to STCW95 Certificate of
competency, by the certificate- issuing Authority, without any additional training, prior to
1** January 2002.
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ANNEX 1

REPUBLIC

OF CYPRUS
MS.TC.1 Rev/1-01

MINISTRY OF COMMUNICATIONS AND WORKS
DEPARTMENT OF MERCHANT SHIPPING
LEMESOS

Please read carefully the attached notes before completing this application form

1. Surname (Family Name)

2. First Name (Given Name)

3. Other names (Middle)

4. Place of Birth

City: Country:

5. Date of birth

6. Nationality (Citizenship)

7. Sex

|:| Male
|:| Female

Day: Month: Year:

8. Father’s Surname (Family Name) 9. Father’s First Name (Given Name)

10. Mother’s Surname (Maiden Name) 11. Mother’s First Name (Given Name)

12. Medical Certificate issue date 13. Medical Certificate expiry date 14. Medical Certificate Issuing Authority
Day: Month: Year: Day: Month: Year:

15. Seafarer’s contact Address

Street: Postal Code:

City: Country:

Tel. / Fax: Other:

16. Mailing address where the document applied for should be sent if different from contact address

Street: Postal Code:
City: Country:
Tel. / Fax: Other:

17. In case of Emergency notify :

Relationship:

Surname (Family Name): First Name (Given Name):

Street: Postal Code:
City: Country:
Tel. / Fax: Other:

PROOF OF IDENTITY

18, Identity Document
Passport

|:| Seaman's Book

19. Identity Document Number 20. Identity Document issuing Authority

DESCRIPTION OF HIGHEST GRADE CERTIFICATE NOW HELD, IF ANY

21. Grade of certificate now held, If any 22. Certificate issuing Authority

23. Certificate issue date 24. Certificate expiry date

Day: Month: Year: Day: Month: Year:

25. Under 18 Years old [ ves [ n~o

If under 18 years old ,attach relevant written consent from your legal guardians

26. Under 16 Years old

If under 16 years of age, will be allowed to serve on board Cyprus flag vessels where only members of the same family are employed

O ves Ono

27. Are you able to swim ?

Oves Ono

Cyprus Legislation requires that persons applying for a Seafarer’s Identification and Sea Service Record Book must be able to swim
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[ ves [ no

28. Is this an application for Renewal?

If Yes give old book number ClY

29. If furnished with Cyprus certificates or endorsement or training documentary evidence or
seafarer’s identification and record book, specify Seafarer’ s Identification Number

30. If the application is for a replacement, give old book number and reason for replacement ClY

32. DECLARATION (THE MAXIMUM PENALTY FOR FALSE DECLARATIONS IS CY£ 5000)

I DECLARE THAT THE INFORMATION I HAVE GIVEN IS, TO THE BEST OF MY KNOWLEDGE, TRUE AND
COMPLETE. I ALSO DECLARE THAT THE DOCUMENTS SUBMITTED ARE GENUINE.

31. Photographs (Two)

Signature Date of Application

Seafarers found with fraudulent certificates of competency or training documentary evidence, will be banned from
employment on board Cvprus flag vessels for life

FOR OFFICIAL USE ONLY

Do not write below this line
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APPLICATION FOR THE ISSUE OR RENEWAL OF A SEAFARER’S IDENTIFICATION AND
SEA SERVICE RECORD BOOK (SISRB)

GENERAL INFORMATION AND NOTES FOR GUIDANCE

1. Please read these notes carefully before completing the attached application form. All required information
must be printed legibly in capital letters. Failure to properly complete this application or to submit the
required documentation may result in the rejection of this application or delay its processing.

2. Applications must be forwarded to the following address

DEPARTMENT OF MERCHANT SHIPPING

Kyllinis Street, Mesa Geitonia,

CY-4007 Lemesos,

Cyprus

P.O. Box 56193

CY-3305 Lemesos

Cyprus

Tel.: +357-5-848132, Fax: +357-5-848135, E-mail dmscy@attglobal.net

3. The following documents must be submitted with this application :

I. Two passport size (3.5 x 4.5 cm) photographs, facial front view of the applicant, taken within a year
preceding the application with applicant’s name and surname printed on the reverse side .

II. As a proof of identity, copies of the pages, in which the personal identification details of the applicant
are shown, of a valid passport or of a valid seaman’s book, issued by or on behalf of the Government
of the Republic of Cyprus or any other competent Authority the certificates of competency of which
are recognised by the Government of the Republic of Cyprus at the time of the application, are
accepted. If these documents are not in the Greek or English language, a certified translation of the
documents into Greek or English must also be enclosed with the application. If the application is for
renewal, only a copy of the previous book’s identification pages is required.

Only a valid seaman’s book issued by or on behalf of the Government of the Republic of Cyprus or
the relevant competent Authorities of the country of nationality of the applicant will be accepted as a
proof of identity, provided that the document in question is recognised by the issuing Authority as a
travelling document (in lieu of a valid passport)

III. Clear photocopies of the highest grade, of the valid certificate now held by the applicant, issued by or
on behalf of the Government of the Republic of Cyprus or any other competent Authority recognised
by the Government of the Republic of Cyprus at the time of the application. Certificates submitted for
Masters, Chief Officers, Officers in charge of a Navigational watch, GMDSS restricted or General
Operators, Chief Engineers, Second Engineers, Officers in charge of an Engineering watch, ratings
forming part of a Navigational watch and ratings forming part of an Engineering watch, must be in
accordance with the relevant provisions of the International Convention on Standards of Training
Certification and Watchkeeping for Seafarers, STCW78, as amended and in force at the time of
application. The certificates of Masters and Officers must be accompanied by the relevant
endorsement and certificate of proficiency and updating of knowledge (For STCW78 Certificates) if
any.

IV. Photocopy of the Medical fitness certificate issued in accordance with the relevant provisions of the
Medical Examination (Seafarers) Convention, 1946 (No.73) and the International Convention on
Standards of Training Certification and Watchkeeping for Seafarers, STCW78, as amended, by or on
behalf of the Government of the Republic of Cyprus or any other competent Authority, the
certificates of competency of which are recognised by the Government of the Republic of Cyprus at
the time of application. If the applicant is over 18 years old, the medical fitness examination must be
carried out not more than 12 moths prior to the date of submission of this application. If the applicant
is under 18 years old, the medical fitness examination must be carried out not more than 6 moths prior
to the date of submission of this application.
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y. If the applicant is less than eighteen (18) years of age, a written consent from his/ her legal
guardians must also be submitted with this application. If these documents are not in the Greek or
English language, a certified translation of the documents into Greek or English must also be
enclosed with the application

VI. A report of the conduct and character of the applicant signed by the Master or Shipowner or
previous employer. or the manning agent or in case of newly certificated seafarer, by the maritime
college or training institution

VII. The required fee for each Seafarers Identification and Sea Service Record Book is CY£25 or
U.S$50 , plus CY£10 or U.S$20 for secure delivery by courier. Payment must be made by Banker’s
Draft or Cyprus based Bank cheque, payable in Cyprus pounds or U.S dollars, as above indicated,
or any other European currency convertible to Cyprus Pounds, equivalent to the aforementioned
U.S$ amount, to “The Director of Department of Merchant Shipping”. Payment can also be made in
places where Cyprus has a diplomatic mission or a Maritime Office, in this case a copy of the
payment receipt must be submitted with the application.

This application is subject to the approval of the Maritime Administration of the Republic of Cyprus. If
the application is not approved, the applicant will be promptly informed of the reasons and all documents
submitted together with the fee, shall be returned to the applicant at the mailing address indicated. The
applicant may, within forty-five (45) days from the date of rejection of the application, request re-
examination of the application. If the application is rejected for the second time, the rejection is final.

The Seafarer’s Identification and Sea Service Record Book remains the property of the Republic of
Cyprus and may be suspended or withdrawn at any time.

The Seafarer’s Identification and Sea Service Record Books are issued in compliance with the provisions
of the Law No 108 (I)/2000 and may be used only for the Engagement, Discharge and recording the sea
service of a seafarer on board ships under the Flag of Cyprus.

The Seafarer’s Identification and Sea Service Record Book is neither a passport nor a travelling
document, it is issued without prejudice to and in no way affects the National status of the holder.

The Seafarer’s Identification and Sea service Record Book is valid for ten (10) years from the date of
issue.

The Contents of the Seafarer’s Identification and Sea Service Record Book are in accordance with the
provisions of the International Labour Organization (ILO) Convention No. 108 concerning the Seafarers
Identity Documents 1958, and the International Convention on Standards of Training, Certification and
Watchkeeping for Seafarers, STCW78, as amended.

SEAFARERS FOUND WITH FRAUDULENT CERTIFICATES OF COMPETENCY OR TRAINING DOCUMENTARY EVIDENCE, WILL BE
BANNED FROM EMPLOYMENT ON BOARD CYPRUS FLAG VESSELS FOR LIFE.

LIST OF COUNTRIES OF WHOM THE CERTIFICATES OF COMPETENCY ARE PRESENTLY ACCEPTED FOR THE ISSUE OF SEAFARER’S IDENTIFICATION

AND SEA SERVICE RECORD BOOK (SISRB)

Argentina Cuba Hungary Korea, Republic of | Philippines Turkey

Australia Czech Republic Iceland Latvia Poland Ukraine

Belgium Denmark India Malaysia Portugal United Kingdom
Bulgaria Egypt Indonesia Maldives Romania United States of America
Canada Finland Ireland Myanmar Russia **

Chile France Israel Netherlands Singapore

China, Peoples' Republic of | Germany* Italy New Zealand Spain

Colombia Greece Ivory Coast Norway Sri Lanka

Croatia ** Hong Kong (China) Japan Pakistan Sweden

*
Ak

Note:

Including Certificates of Competency issued by the Federal Republic of Germany and the German Democratic Republic.

The Certificates of Competency issued by the former States of U.S.S.R and Yugoslavia are also recognised

Applicants are advised to obtain the most recent list of countries whose Certificates of Competency have been
recognised by the Government of the Republic of Cyprus, from the website of the Department of Merchant Shipping at
www.shipping.gov.cy
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APPENDIX 1
Company / Organization/ Institution Letterhead
REPORT ON THE CONDUCT AND CHARACTER
[FOR THE ISSUE OF SEAFARER’S IDENTIFICATION AND SEA SERVICE RECORD BOOK (SISRB)]
I the undersigned, certify that MI /MIS. ..ot e
Name Surname

Citizen of ......oooiiiiiiii holder of passport/ Seaman’s Book No.....................

(Nationality / Citizenship) (Passport or Seaman’s Book Number)
Issued by the competent Authorities Of....... ..ot e e,

(Passport or Seaman’s Book Issuing Authority)

Born onthe ... AL

[Date of Birth (Date/Month/Year)] (Birth Place)

is of a good character and his /her professional conduct during his /her assignment with our

Company /Organization/ Institution / Ship from....................... 170 R was satisfactory.
[Start Date (Date/Month/Year)]  [End Date (Date/Month/Year)]

(Name of the Company / Organisation/ Institution/ Ship)

Note:
This report must be printed on paper with the official letterhead of the Company / Organization/ Institution and if issued by the
Master, must have the official seal of the vessel.
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REPUBLIC

OF CYPRUS

MINISTRY OF COMMUNICATIONS AND WORKS
DEPARTMENT OF MERCHANT SHIPPING

LEMESOS

MS.TC.4 Rev/1-01

1. Surname (Family Name)

2. First Name (Given Name)

3. Other names (Middle)

4. Place of Birth

O

City:

untry:

5. Date of birth

Day: Month: Year:

6. Nationality (Citizenship)

7. Sex

[Imale
|:| Female

8. Father’s Surname (Family Name)

9. Father’s First Name (Given Name)

10. Mother’s Surname (Maiden Name)

11. Mother’s First Name (Given Name)

12. Medical Certificate issue date

13. Medical Certificate expiry date

14. Medical Certificate Issuing Authority

Day: Month: Year: Day: Month: Year:

15. Seafarer’s contact Address

Street: Postal Code:
City: Country:

Tel. / Fax: Other:

16. Mailing address where the document applied for should be sent if different from contact address

Street: Postal Code:
City: Country:
Tel. / Fax: Other:

17. In case of Emergency notify :

Relationship:

Surname (Family Name):

First Name (Given Name):

Street: Postal Code:
City: Country:
Tel. / Fax: Other:

PROOF OF IDENTITY

18, Identity Document
Passport

|:| Seaman's Book

19. Identity Document Number

20. Identity Document issuing Authority

21. Has the person received similar exemption in the past?

O ves [ no

22. If furnished with Cyprus certificates or endorsement or training documentary evidence or | | | | | | | | | | |
seafarer’s identification and record book, specify Seafarer” s Identification Number
Vessel Details
23. Name: 24. Call Sign:
25. Type: 26.IMO No.:

Duration of Employment

27. Employment Starting Date

Day: Month:

Year:

28. Employment Termination Date

Day: Month:

Year:

Company Name:

Date of Application

Signature

Name and Surname

Position
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REPUBLIC

OF CYPRUS

MINISTRY OF COMMUNICATIONS AND WORKS

Please read carefully the attached notes before completing this application form

DEPARTMENT OF MERCHANT SHIPPING
LEMESOS

MS.TC.2 Rev/1-01

1. Surname (Family Name)

2. First Name (Given Name)

3. Other names (Middle)

4. Place of Birth

City: Country:

5. Date of birth

Day: Month: Year:

6. Nationality (Citizenship)

7. Sex

E] Male

E] Female

8. Father’s Surname (Family Name)

9. Father’s First Name (Given Name)

10. Mother’s Surname (Maiden Name)

11. Mother’s First Name (Given Name)

12. Medical Certificate issue date

13. Medical Certificate expiry date

14. Medical Certificate Issuing Authority

Day: Month: Year: Day: Month: Year:

15. Seafarer’s contact Address

Street: Postal Code:
City: Country:

Tel./ Fax: Other:

16. Mailing address where the document applied for should be sent if different from contact address

Street: Postal Code:
City: Country:
Tel./ Fax: Other:

DESCRIPTION OF HIGHEST GRADE CERTIFICATE NOW HELD, IF ANY (1995 CERTIFICATE)

17. Grade of certificate now held, If any

18. Certificate issuing Authority

19. Certificate issue date

Day: Month:

Year:

20. Certificate expiry date

Day: Month: Year:

21. FUNCTIONS

22. LEVEL

23. LIMITATIONS APPLYING, IF ANY

Navigation

Cargo handling and stowage

Controlling the operation of the ship and care of

lpersons on board

Marine Engineering

Maintenance and repair

Electrical, Electronic and Control Engineering

Radiocommunications

24. CAPACITY

25. LIMITATIONS APPLYING. IF ANY
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26. Do you hold a valid Cyprus seafarer’s identification and sea service record book? D YES D NO

If NO, state the date of application for Cyprus seafarer’s identification and sea service

record book Day: Month: Year:

If yes, give the Cyprus seafarer’s identification and sea service record book Number : Cly

27. Are you familiar with the Cyprus legislation and requirements related to your duties? D YES D NO
(A separate declaration must be submitted with this application, see instructions)

28. Is this Application for Renewal? D YES D NO
If Yes give old Cyprus Endorsement number RI| E

29. If furnished with Cyprus certificates or endorsement or training documentary evidence or
seafarer’s identification and record book, specify Seafarer’ s Identification Number

30. If the application is for a replacement, give old Cyprus Endorsement number and reason
for replacement

32. DECLARATION (THE MAXIMUM PENALTY FOR FALSE DECLARATIONS IS CY£ 5000)

I DECLARE THAT THE INFORMATION I HAVE GIVEN IS, TO THE BEST OF MY KNOWLEDGE, TRUE AND
COMPLETE. I ALSO DECLARE THAT THE DOCUMENTS SUBMITTED ARE GENUINE.

31. Photographs (Two)

Signature Date of Application

Seafarers found with fraudulent certificates of competency or training documentary evidence, will be banned from
emplovment on board Cvprus flag vessels for life

FOR OFFICIAL USE ONLY

Do not write below this line
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APPLICATI FOR 1 E OR RENEWAL OF AN ENDORSEMENT ATTESTI

THE RE ITI FA YPR ERTIFICATE

GENERAL INFORMATION AND NOTES FOR GUIDANCE

1.

Please read these notes carefully before completing the attached application form. All required information
must be printed legibly in capital letters. Failure to properly complete this application or to submit the
required documentation may result in the rejection of this application or delay its processing.

An Endorsement Attesting the recognition of a non Cyprus certificate is required only for Masters, Chief
Officers, Officers in charge of a Navigational watch, GMDSS restricted or General Operators, Chief
Engineers, Second Engineers and Officers in charge of an Engineering watch.

Applicants must hold valid certificates of competency and endorsements issued in accordance with the
relevant provisions of the International Convention on Standards of Training Certification and Watchkeeping
for Seafarers, STCW78, as amended and in force at the time of application (STCW 95 Certificate), recognised
by the Government of the Republic of Cyprus.

Applicants must hold valid Cyprus Seafarer’s Identification and Sea service Record Books or must have
applied for Cyprus Seafarer’s Identification and Sea service Record Books. (Form MS.TC.1).

Applications must be forwarded to the following address

DEPARTMENT OF MERCHANT SHIPPING

Kyllinis Street, Mesa Geitonia,

CY-4007 Lemesos,

Cyprus

P.O. Box 56193

CY-3305 Lemesos

Cyprus

Tel.: +357-5-848132, Fax: +357-5-848135, E-mail dmscy@attglobal.net

The entries for Level (22), Limitations applying for each function, if any (23), Capacity (24) and
Limitations applying for each capacity (25) must be recorded exactly as they appear on the certificate of
competency and endorsement of the applicant. For function(s) not applicable, a N/A note must be entered in
the corresponding Level and Limitations column.

The following documents must be submitted with this application :

I. Two passport size (3.5 x 4.5 cm) photographs- facial front view of the applicant, taken within a year
preceding the application, with applicant’s name and surname printed on the reverse side .

1. A copy of the certificate and endorsement to be recognised, which must be issued in accordance with
the relevant provisions of the International Convention on Standards of Training Certification and
Watchkeeping for Seafarers, STCW78, as amended and in force at the time of application, by or on
behalf of any competent Authority the certificates of competency of which are recognised by the
Government of the Republic of Cyprus at the time of application. The copy of the certificate and
endorsement must be certified by the issuing Authority or by a Cyprus Consul or a Cyprus Honorary
Consul or by a Marine Surveyor or other Officer of the Department of Merchant Shipping.

Notwithstanding the above, if the authenticity and the validity of a certificate can be verified via the
Internet, by direct access to an electronic database maintained by the Certificate issuing Authority, no
certified copy of the certificate and endorsement to be recognised is required

1. Photocopy of the Medical fitness certificate issued in accordance with the relevant provisions of the
Medical Examination (Seafarers) Convention, 1946 (No.73) and the International Convention on
Standards of Training Certification and Watchkeeping for Seafarers, STCW78, as amended, by or on
behalf of the Government of the Republic of Cyprus or any other competent Authority the certificates
of competency of which are recognised by the Government of the Republic of Cyprus at the time of
application. The medical fitness examination must be carried out not more than 12 months prior to the
date of submission of this application.
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A signed declaration by the applicant concerning his knowledge of the Cyprus Legislation and
requirements relevant to his position and duties. Required only for Masters, Chief Officers, Chief
Engineers and Second Engineers (Form MS.TC.3).

The required fee for each Endorsement Attesting the recognition of a non Cyprus certificate is CY£15
or U.S$30, plus CY£10 or U.S$20 for secure delivery by courier. Payment must be made by Banker’s
Draft or Cyprus based Bank cheque, payable in Cyprus pounds or U.S dollars or any other European
currency convertible to Cyprus Pounds, equal to the U.S$ amount, to “The Director of Department of
Merchant Shipping”. Payment can also be made in places where Cyprus has a diplomatic mission or a
Maritime Office, in this case a copy of the payment receipt must be submitted with the application..

8. This application is subject to the approval of the Maritime Administration of the Republic of Cyprus. If the
application is not approved, the applicant will be promptly informed of the reasons and all documents
submitted together with the fee, shall be returned to the applicant at the mailing address indicated.

9. Endorsements attesting the recognition of a non Cyprus certificate are issued in compliance with the
provisions of the Law No 109 (I)/2000 and are in accordance with the provisions of the International
Convention on Standards of Training, Certification and Watchkeeping for Seafarers, STCW78, as amended.

10. Endorsements attesting the recognition of a non Cyprus Certificates shall have the same expiration date as
the certificate whose recognition they attest. However no endorsement shall be valid for a period of more
than five (5) years from the date of issue.

11. The endorsement Attesting the recognition of a non Cyprus certificate remains the property of the Republic
of Cyprus and may be suspended or withdrawn at any time.

SEAFARERS FOUND WITH FRAUDULENT CERTIFICATES OF COMPETENCY OR TRAINING DOCUMENTARY EVIDENCE, WILL BE BANNED
FROM EMPLOYMENT ON BOARD CYPRUS FLAG VESSELS FOR LIFE.

LIST OF COUNTRIES OF WHOM THE CERTIFICATES OF COMPETENCY ARE PRESENTLY ACCEPTED FOR THE ISSUE OF ENDORSEMENT ATTESTING THE

RECOGNITION OF NON CYPRUS CERTIFICATE OF COMPETENCY

Argentina Cuba Hungary Korea, Republic of Philippines Turkey
Australia Czech Republic Iceland Latvia Poland Ukraine
Belgium Denmark India Malaysia Portugal United Kingdom
Bulgaria Egypt Indonesia Maldives Romania United States of America
Canada Finland Ireland Myanmar Russia **
Chile France Israel Netherlands Singapore
China, Peoples' Republic of Germany* Italy New Zealand Spain
Colombia Greece Ivory Coast Norway Sri Lanka
Croatia ** Hong Kong (China) Japan Pakistan Sweden
* Including Certificates of Competency issued by the Federal Republic of Germany and the German
Democratic Republic.
ok The Certificates of Competency issued by the former States of U.S.S.R and Yugoslavia are also recognised
Note:  Applicants are advised to obtain the most recent list of list of countries of whom the Certificates of

Competency have been recognised by the Government of the Republic of Cyprus from the website
of the Department of Merchant Shipping at www.shipping.gov.cy
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ANNEX 4

FAMILIARISATION WITH NATIONAL MARITIME LEGISLATION AND REQUIREMENTS

1.

PREFACE:

The purpose of this Guidance Document is to familiarize Masters and Senior Officers (Chief Officers, Chief Engineer
Officers and Second Engineer Officers) serving on board Cyprus vessels with the Cyprus National Legislation and
Requirements relevant to their duties and responsibilities.

It is not intended with this document to substitute the Cyprus Maritime Law or Regulations, and readers are
encouraged to study the actual text of Cyprus Laws and Regulations.

Regulation 1/10 (Recognition of Certificates) of the STCW78 Convention as amended requires that Masters and
Senior Officers must have an appropriate knowledge of the maritime legislation of the Flag State Administration,
relevant to the function they are permitted to perform, prior to the issue of an endorsement attesting the recognition of
their Certificates of competency by the Flag State Administration.

In view of the above, Masters and Senior Officers applying for the issue of an endorsement attesting the recognition
of a non Cyprus Certificate of competency, are kindly requested to study carefully the contents of this document,
prior to signing the declaration form (Form MS.TC 3) shown in the last page.

Masters and Senior Officers must carry this guidance document with them while serving on board Cyprus flag
vessels.

The attention of Masters and Senior Officers serving on board Cyprus flag vessels is drawn to the fact that DMS
Surveyors will, on random basis, examine individual Masters and Senior Officers as to their knowledge and
understanding of Cyprus Legislation and requirements. Seafarers who fail to demonstrate that they have a basic
knowledge and understating of the Cyprus Legislation and requirements, relevant to their duties and responsibilities
may have their endorsements attesting the recognition of a non Cyprus Certificate, suspended or withdrawn.

REFERENCES

—

Merchant Shipping (Masters and Seamen’s) Laws 1963 to 1997.

2. Merchant Shipping (Safe Manning, Hours of Work and Watchkeeping) Law 105(I) of 2000

3. Merchant Shipping (Criminal and Disciplinary Liability of Seafarers, Suspension or Cancellation of
Certificates) Law 106(I) of 2000.

4. Merchant Shipping (Medical Examination of Seafarers and Issue of Certificates) Law 107(I) of 2000.

Merchant Shipping (Registration of seafarers and Seafarer’s Register) Law 108(1) of 2000

6. Merchant Shipping (Issue and Recognition of Certificates and Marine Training) Law 109(I) of 2000

9]

DEFINITIONS

Director: means the Director of the Department of Merchant Shipping
DMS: means the Department of Merchant Shipping

Crew: means all seafarers serving onboard a vessel

Master: means the person having command of the ship

Officer: means the Chief Mate, Deck Officer, Chief Engineer Officer, Second
Engineer Officer, Engineer Officer and Radio Operator

Deck Officer: means an officer qualified in accordance with the provisions of chapter
II of the STCW78 Convention as amended

Chief Mate: means the officer next in rank to the master and upon whom the
command of the ship will fall in the event of the incapacity of the master
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Engineer Officer:

Chief Engineer Officer:

Second Engineer Officer:

Radio Operator:

Rating:

STCW Code:

Company:

4. CERTIFICATION OF SEAFARERS

means an officer qualified in accordance with the provisions of chapter
III of the STCW78 Convention as amended

means the senior engineer officer responsible for the mechanical
propulsion and the operation and maintenance of the mechanical and
electrical installations of the ship

means the engineer officer next in rank to the chief engineer officer and
upon whom the responsibility for the mechanical propulsion and the
operation and maintenance of the mechanical and electrical installations
of the ship will fall in the event of the incapacity of the chief engineer
officer

means a person holding an appropriate certificate issued or recognized
by the Administration under the provisions of the Radio Regulations

means a member of the ship’s crew other than the master or an officer

means the Seafarers” Training, Certification and Watchkeeping (STCW)
Code as adopted by the 1995 Conference resolution 2, as amended

means the owner of the ship or any other organization or person such as
the manager, or the bareboat charterer, who has assumed the
responsibility for the operation of the ship from the shipowner and who,
on assuming such responsibility, has agreed to take over all the duties
and responsibilities imposed on the company by the national legislation.

Each seafarer assigned to a Cyprus flag vessel must hold an appropriate certificate with respect to his position and
duties. Original certificates (Not Photocopies) shall be carried on board at all times, while the seafarer is serving on board.

Appropriate Certificate is considered to include all Certificates and documentary evidence or endorsement required by
the STCW78 Convention as amended for a specific position and duty, which may include but not limited to those shown

below:

1. Certificate of competency
2. Endorsement from the issuing Administration

3. Endorsement from the Cyprus Administration

18. Cargo Handling Training
19. Tanker Familiarisation Training

20. Oil tanker Training

4. Certificate of continued proficiency and Updating of 21. Chemical tanker Training

Knowledge

5. Radar observation and plotting training

6. Automatic Radar Plotting Aid training

7. General Radio Operators Certificate

8. Watch keeping Certificate / Authorisation documents

9. Certificate of proficiency in survival craft

10. Certificate of proficiency in fast rescue boats
11. Basic Safety Training
12. Familiarisation Training

13. Safety Familiarisation Training or instruction

22. Liquefied tanker Training

23. Crowd management Training for ro-ro passenger ships

24. Familiarisation Training for ro-ro passenger ships

25. Safety training for ro-ro passenger ships

26. Passenger safety , cargo safety and hull integrity training for ro-ro passenger
ships

27. Crisis management and human behaviour training for ro-ro passenger ships

28. Crowd management Training for passenger ships

29. Familiarisation Training for passenger ships

30. Safety training for passenger ships
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14. Advance fire-fighting Training 31. Passenger safety training for passenger ships
15. Medical first Aid Training 32. Crisis management and human behaviour training for passenger ships

16. Take Charge of medical care aboardship Training

17. Certificate of fitness (Medical)

Failure of a seafarer to hold the original appropriate certificate may result in the immediate detention of the vessel.

In accordance with Article 210of the Merchant Shipping (Criminal and Disciplinary Liability of Seafarers) Law 106(I) of
2000, any Master who engages a person on board a Cyprus flag vessel without appropriate certificate(s) commits a
criminal offence, punishable with a fine up to five thousand Cyprus pounds

5. FRAUDULENT CERTIFICATES

Any seafarer found serving on board a Cyprus flag vessel with fraudulent (fake) certificates will be banned from serving
on board Cyprus flag vessels for life.

In accordance with Article 22 of the Merchant Shipping (Criminal and Disciplinary Liability of Seafarers) Law 106(1) of
2000, any seafarer who attempts to be engaged or achieves to be engaged on board a Cyprus flag vessel with the use of
fraudulent (fake) certificate(s), commits a criminal offence, punishable with a fine up to five thousand Cyprus pounds
and / or imprisonment up to two years.

6. MEDICAL FITNESS CERTIFICATE
All seafarers serving on board Cyprus flag vessel must hold a valid Medical Fitness Certificate.
The Medical Fitness Certificate must be issued in accordance with the relevant provisions of the Medical Examination
(Seafarers) Convention, 1946 (No.73) and the International Convention on Standards of Training Certification and
Watchkeeping for Seafarers, STCW78, as amended, by or on behalf of the Government of the Republic of Cyprus or any
other competent Authority the certificates of competency of which are recognised by the Government of the Republic of

Cyprus

Medical fitness certificate is deemed valid for a period not more than two years from the date of issue, for seafarers over
18 years old and for a period of one year for seafarers 18 years old or less.

In accordance with Article 23 of the Merchant Shipping (Medical Examination of Seafarers and Issue of Medical Fitness
Certificates) Law 107(I) of 2000 the Master or any other seafarer who allows the engagement of a seafarer on board a
Cyprus flag vessel without a valid Medical Fitness Certificate commits a criminal offence, punishable with a fine up to
five thousand Cyprus pounds and / or imprisonment up to two years.

7. DOCUMENTS FILE
All the original documents related to the training and certification of seafarers serving on board, must be kept in a
documents file on board the ship, by the Master (or a person authorized by the Master) and be presented for inspection by
flag Authority and port Authorities when required.
The documents file must be organized in such a manner that all documents concerning a specific crewmember are kept in
a single folder and all the folders are filed in the documents file, in accordance with the crew list.

8. SAFE MANNING

Each vessel must be manned in accordance with the Document of Safe Manning issued by the Cyprus Administration.
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10.

11.

If the vessel does not have a valid Document of Safe Manning or is not manned in accordance with the
requirements of the Document of Safe Manning this may result in the immediate detention of the vessel

It is the obligation of the Master to ensure that the vessel has a valid Document of Safe Manning and that the vessel is
manned in accordance with the Document of Safe Manning.

In accordance with Article 42 of the Merchant Shipping (Safe Manning, Hours of Work and Watchkeeping) Law 105(I)
of 2000, if the Master fails to ensure that the vessel has a valid Document of Safe Manning and that the vessel is manned
in accordance with the Document of Safe Manning, commits a criminal offence, punishable with a fine up to two
thousand Cyprus pounds and / or imprisonment up to six months.

SHIPBOARD FAMILIARIZATION TRAINING

The Master has the immediate responsibility to ensure that seafarers upon first assigning on board a Cyprus flag
vessel are provided with reasonable time to become familiar with the ship arrangements, equipment, procedures and
ship characteristics relevant to their routine and emergency duties, in accordance with Company’s written instructions
and procedures.

No Certificate is required for shipboard familiarisation training, however as a minimum, relevant entries must be
made in the ship’s official logbook, or training record book, or the Company may issue its own documentary
evidence as per DMS Circular No. 17/98, dated 27 July 1998.

In accordance with Article 42 of the Merchant Shipping (Safe Manning, Hours of Work and Watchkeeping) Law
105(I) of 2000, if the Master fails to ensure that seafarers upon first assigning on board a Cyprus flag vessel receive
shipboard familiarization training commits a criminal offence, punishable with a fine up to two thousand Cyprus
pounds and / or imprisonment up to six months.

SAFETY FAMILIARIZATION TRAINING

All persons employed on a Cyprus flag vessel, must receive approved safety familiarization training in personal
survival techniques or receive sufficient information and instruction to be able to:

I. communicate with other persons on board on elementary safety matters
II. understand safety symbols, signs and alarm signals
III.  know what to do if a person falls overboard
IV. know what to do if fire or smoke is detected
V. know what to do if the fire or abandon ship alarm is sounded
VI. identify the muster and embarkation stations and emergency escape routes
VII. locate and don life-jackets
VIII. raise the alarm in case of fire and use portable fire extinguishers
IX. take immediate action upon encountering an accident or other medical emergency before seeking further
medical assistance on board and
X. close and open the fire, weathertight and watertight doors fitted in the particular ship other than those for hull

openings.

No Certificate is required for safety familiarization training, however as a minimum relevant entries must made in the
ship’s official logbook, or training record book or the Company may issue its own documentary evidence as per DMS
Circular No. 17/98, dated 27 July 1998

BASIC SAFETY TRAINING & SPECIAL SAFETY TRAINING.
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12.

13.

14.

Basic safety training is required for all personnel employed or engaged on board ship in any capacity as part of the
ship's compliment with designated safety or pollution duties in the operation of the ship.

All seafarers serving on board Cyprus vessels in any capacity as part of the ship's compliment with designated safety
or pollution duties in the operation of the ship must hold valid Basic Safety Training documentary issued by or on
behalf of the Cyprus Administration or any other competent Authority the certificates of competency of which are
recognised by the Government of the Republic of Cyprus.

Catering personnel and other personnel employed to provide service related to passenger accommodation, sales,
entertainment etc. on passenger and ro-ro passenger ships, which have not received basic safety training, shall in
addition to safety familiarization training receive special safety training as per DMS Circular No. 9/99 Dated 23
March 1999.

EFFECTIVE CO-ORDINATION OF CREW ON BOARD

The Master, officers and crew must be able to effectively coordinate their activities in an emergency situation and
perform the functions vital to safety or preventing or mitigating pollution.

Crew co-ordination in an emergency situation can be maintained and improved through:

a. Regular drills requiring the active participation of all crewmembers, in accordance with the instructions of
the Cyprus Administration

b. Following —up discussions of what went well and what needs to be improved and critiques to identify areas
where improved procedures, or methods of communication, would allow smoother co-ordination of
activities

c. Regular training sessions to allow crew members to become acquainted with each other’s role on the vessel

d. Incentives for crewmembers who identify or introduce improvements and for superior team performance
during drills

COMMON LANGUAGE

A common language must be spoken sufficiently well by the crewmembers, as required for co-ordinating their
designated duties and to contribute effectively in a crisis situation, as effective communication is a vital condition for
the crew members ability to achieve the necessary coordination.

HOURS OF WORK AND HOURS OF REST

A watch system and work schedules must be established and enforced on board every Cyprus flag vessel to ensure
that fatigue does not impair the efficiency of the watchkeeping seafarers.

The watch system must ensure compliance with the following work hours provisions:

. Each watchkeeping seafarer must receive a minimum of 10 hours of rest in any 24 hour period

il. The hours of rest may be divided into not more than two periods, one of which must be at least 6 hours in
length.

1. These rest hours provisions need not be maintained in the case of an emergency, drill or other overriding

operational condition (that is, circumstances in which essential shipboard work cannot be delayed for safety
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15.

or environmental reasons, or could not reasonably have been anticipated at the commencement of the
voyage)

iv. The minimum 10 hours rest period may be reduced to not less than 6 consecutive hours under the following
conditions:

a. No reduction may extend beyond two days and
b. Not less than 70 hours of rest are provided in each 7 day period.

"Overriding Operational Conditions " is construed to mean only essential shipboard work which cannot be delayed
for safety or environmental reasons, or, could not reasonably have been anticipated at the commencement of the
voyage

The Master on every Cyprus flag vessel must ensure that the watch system and work schedules is established and
enforced.

In accordance with Article 42 of the Merchant Shipping (Safe Manning, Hours of Work and Watchkeeping) Law
105(I) of 2000, if the Master fails to ensure the watch system and work schedules is established and enforced
commits a criminal offence, punishable with a fine up to two thousand Cyprus pounds and / or imprisonment
up to six months.

WATCHKEEPING ARRANGEMENTS

On board every Cyprus flag vessel a table with the shipboard working arrangements which shall contain for every
watchkeeping position at least:

a. The schedule of service at sea and in port and
b. The maximum hours of work required by the national legislation currently in force

must be posted in an easily accessible place. The table shall be in English and in the working language of the ship if
different.

The Master must ensure that records of seafarers watchkeeping daily hours of work and daily hours of rest are
maintained and every watchkeeping seafarer receives a copy of the records pertaining to him which are endorsed by
the Master or a person authorized by the master, and by the seafarer.

The Master must ensure that a record file is kept on board accommodating all “hours of work” records for all
watchkeeping crewmembers on board the ship. The document file must be kept by the master or a person authorised
by the master and be presented for inspection by the flag Authority and port Authorities when required

The Master must ensure that the watchkeeping arrangements for the ship are at all times adequate for maintaining
safe navigational and engineering watches having regard to Chapter VIII of Section A of the STCW Code as
amended. The Master must also give directions to the deck watchkeeping officers responsible for navigating the ship
safely during their periods of duty, in accordance with Part 3-1 of Section A VIII/2 of the STCW Code as amended.

Any Master who fails to meet the requirements of the above paragraph commits a criminal offence, punishable with
a fine up to two thousand Cyprus pounds and / or imprisonment up to six months as per Article 42 of the
Merchant Shipping (Safe Manning, Hours of Work and Watchkeeping) Law 105(I) of 2000.

The Chief engineer officer must ensure that the engineering watchkeeping arrangements for the ship are at all times

adequate for maintaining a safe watch, in accordance with Part 3-2 of Section A VIII/2 of the STCW Code as
amended and any requirements specified by this Administration.
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16.

17

18

19.

Any Chief engineer officer who fails to meet the requirements of the above paragraph commits a criminal offence,
punishable with a fine up to two thousand Cyprus pounds and / or imprisonment up to six months as per
Article 42 of the Merchant Shipping (Safe Manning, Hours of Work and Watchkeeping) Law 105(I) of 2000.

DRUG AND ALCOHOL ABUSE

Drug and alcohol abuse can directly affect the fitness and ability of a seafarer to perform his duties. Seafarers who are
under the influence of drugs or alcohol should not be permitted to perform their duties on board.

Any seafarer who in the course of his duty is under the influence of drugs or alcohol commits a criminal offence,
punishable with a fine up to five hundred Cyprus pounds. [Article 19 of the Merchant Shipping (Criminal and
Disciplinary Liability of Seafarers ) Law 106(I) of 2000]

SHIP’S LOG BOOKS

Every Cyprus flag vessel must be furnished with the following logbooks.

1. Official logbook (Kept by the Master)
2. Engine Room logbook (Kept by the Chief Engineer Officer)
3. Radio logbook (Kept by the Radio Operator)

The following entries must be recorded in the Official logbook and signed by the Master and a member of the Crew

—

All navigational and meteorological indications.

Every conviction by a court of a crewmember and the punishment imposed.

Every criminal or disciplinary offence committed by a crewmember

Every offence for which punishment is imposed on board and the punishment imposed.

A statement of every engagement and discharge of crewmember.

Every case of illness or injury happening to a crewmember and the medical treatment adopted.
Every collision with any other ship and the circumstances.

Every accident sustained or caused by the ship.

© ®©° N kWb

Every marriage taking place on board, with the names and ages of the parties

SHIP’S ARTICLES
Every Cyprus flag vessel must be furnished with Ship’s Articles

In the Ship’s Articles the engagement agreement and details of the agreement with every seafarer serving on board is
recorded.

Ship’s Articles must be available for inspection by any interested seafarer serving on board the vessel.

AGREEMENT WITH THE CREW

The Master must ensure that all seafarers on board a Cyprus flag vessels have a valid Agreement for their
engagement on board the vessel. The Agreement must be signed by the Master or an Agent of the Company and the
seafarer concerned, and recorded in the Ship’s Articles.
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20.

21.

As a minimum the Agreement must include the following information.

1. Seafarer’s name, date and place of birth and current address

Duration of the employment.

The ports of the world, if any, to which the ship will not sail

The place and time at which the seafarer must be on board or commence work
The job which the seafarer is to perform and his duties

The amount of the wages the seafarer is to receive

The amount of food and water the seafarer will receive on board

® Nk wN

Any regulations as to the conduct, fines and lawful punishments, as approved by the Council of Ministers of
the Government of the Republic of Cyprus.

The Agreement may be terminated if any of the following occurs:

When the time set in the Articles of Agreement ends
The ship is lost or wrecked

The ship is no longer under the Cyprus flag

The ship is sold in public auction.

bl

Termination of the Agreement by the Master

5. When the seafarer fails, without reasonable cause, to join the ship on the date set in the Agreement

6. When the seafarer is absent without cause

7.  When the seafarer is guilty of "grave misconduct” which endangers the safety or good discipline of the ship
8. Whenever the ship becomes unseaworthy

Termination of the Agreement by the Seafarer

9. When the Master is found guilty for seriously violating his duties towards the seafarer

When the seafarer is discharged, the Master must provide him with a certificate of discharge, and returns to him, his
certificate of competency

PAYMENT OF WAGES TO SEAFARERS

The seafarer has the right to be paid the wages stated in the Agreement and all wages due to him must be paid before
his agreement is terminated.

At least 24 hours before discharge, the seafarer has the right to receive a full account of his wages, including any
deduction to be made from his wages.

Upon discharge, the seafarer must sign a release note, on which he can make a note of any claim or demand he still
has against the Company or the Master.

If the employment of a seafarer is terminated, not due to his own fault, within a month from the date of his
engagement on board the vessel, he may have the right of an extra pay in addition to any money he has earned up to
that date.

PROVISIONS (FOOD AND WATER)
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22.

23.

24.

All seafarers serving on board Cyprus flag vessels have the right to receiving sufficient and decent food and water.

Any seafarer who feels that he is not getting enough food or water or that the food or water is of poor quality, he may
notify the Cyprus Administration at the address indicated in this Document.

MEDICAL CARE

All Cyprus flag vessels must be furnished with adequate supplies of medicines and instructions for the use of
medicines in accordance with the requirements of the Cyprus Administration.

The costs related to the treatment of an injured or sick seafarer including hospital bills, doctor’s bills and medicines
must be paid by the Company a per his engagement agreement.

The Company must continue to pay the wages of an injured or sick seafarer until he is fit to return to his duties or
until his engagement agreement is terminated due to his inability to return to his duties.

If the seafarer is discharged because he is no longer fit to work on board the vessel, the Company must pay the
amount of wages owed to him up to the time of his discharge and before he is repatriated.

In the unfortunate event of death of a seafarer serving on board a Cyprus flag vessel, the Company must pay the
burial expenses.

REPATRIATION

The Company must pay all the costs related to the repatriation of a seafarer serving on board a Cyprus flag vessel at
the termination of the engagement agreement or prior to the termination of the engagement agreement if it is caused
without the seafarer’s consent. The seafarer may be repatriated to the port where he signed on or to his home country
or to a port mutually agreed by the seafarer and the Company.

The Government of the Republic of Cyprus has the ultimate responsibility to repatriate all seafarers serving on board
a Cyprus flag vessel, which have been abandoned or left behind or wrecked, if the Company fails to do so.

REPORTING OF CASUALTIES, PERSONAL ACCIDENTS AND SERIOUS ILLNESSES.

When casualties, personal accidents or serious illness occur on board Cyprus flag vessels, it is the Master’s
responsibility to ensure that as a minimum the following information is expeditiously (preferably by facsimile or
electronic mail) reported to the Cyprus Administration at the address indicated in this document,
1. Master’s report regarding the incident,
Relevant log-book extracts

2
3. Relevant seafarer’s statements
4

Any other relevant documents
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25.

26.

27.

28.

29.

Notwithstanding the above, the Master’s report and any other information required regarding the incident, must be
reported in accordance with the instructions of the Cyprus Administration, applicable at the time of the incident.
REPORTING OF STOWAWAYS

It is the Master’s obligation to ensure that incidents involving stowaways are expeditiously (preferably by facsimile
or electronic mail) reported to the Cyprus Administration. The Master must also ensure that the relevant instructions
of the Cyprus Administration are fully complied with.

REPORTING OF SHIP’S ARREST

It is the Master’s obligation to ensure that incidents involving the arrest of Cyprus flag vessel are immediately
(preferably by facsimile or electronic mail) reported to the Cyprus Administration.

PIRACY AND ARMED ROBBERY

In the unfortunate event of piracy or armed robbery attack on board a Cyprus flag vessel, the Master must

immediately inform the relevant Authorities of the coastal State concerned about the incident. As a minimum, the
following information must be communicated to the relevant Authorities of the coastal State.

1. Identity and location of the vessel
2. Any injuries
3. Any information regarding the attackers (Number, description, vessel used for the attack)

It is the Master’s responsibility to ensure that the above information and any other information required in accordance
with the instructions of the Cyprus Administration, applicable at the time of the incident, is also reported via facsimile
or electronic mail to the Cyprus Administration at the address indicated in this document.

UNAUTHORIZED REPAIRS

It is the Master’s responsibility to ensure that no repairs, which may affect the structural integrity of the vessel, are
carried out during a voyage. In cases where such repairs must be carried out during a voyage, the complete procedure
including the extent of the proposed repairs must be submitted to the vessel’s classification society and agreed upon
by the attending surveyor.

In cases of “force majeure” where repairs considered necessary to enable the vessel to proceed safely to the next port
of call or to a port of refuge, the Master must immediately inform via facsimile or electronic mail the vessel’s
classification society and the Cyprus Administration.

PORT STATE CONTROL

Whenever a Cyprus flag vessel is detained by a Port State Control Authority, the Company must inform immediately
by fax the nearest maritime office of the DMS as well as the DMS Headquarters in Limassol and to submit a copy of
the detention order as well as a copy of the report on deficiencies.

In the majority of cases where ships are detained by Port State Control Authorities, the nature of deficiencies is such
that they can be rectified before the completion of the operations of the ships at the port, so the ships” schedule is not
affected. However, it should be realized that, all detentions add to the negative score of the flag State, irrespective of
the severity of the deficiencies.
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30.

31.

Another practice of Port State Control Authorities is to detain ships on account of deficiencies and to record all
detentions, irrespective of whether those were not due to lack of negligence or were scheduled to be rectified at the
particular port. Such cases occur usually following a casualty, after encountering heavy weather during the last
voyage or when the ship is scheduled for repairs and surveys at the particular port. It is therefore imperative that the
master or the Company notifies before or upon arrival, the relevant Port State Control Authorities accordingly,
explaining the specific deficiencies, the circumstances these deficiencies occurred and his intention to rectify them or
to undergo surveys and repairs at the port of call. In the case of the United States and Canada, in particular, such
notification should be given (usually through the agent) well in advance of the ship’s entry into U.S. waters, as Port
State Control functions commence, in many instances, at the time the vessel enters the territorial waters of these
countries.

When your ship is detained by Port State Control Authorities on account of deficiencies which should not warrant a
detention (e.g when the ship is scheduled for repairs surveys at the particular port, or the ship had encountered heavy
weather during the last voyage which caused damage or the ship had a collision, stranding or other casualty),
especially when due notification was given before or upon arrival to the Port-State Control Authorities, you are urged
to submit immediately a written protest to the Port State Control Authorities stating the specific circumstances, as you
deem fit. _A copy of the protest together with the report of deficiencies, must be communicated at the same time by
fax, to the nearest maritime office of this Department as well as to the Department’s Headquarters in Limassol.

The same procedure should be followed whenever the master, owners and operators feel that the deficiencies
identified are of minor importance and the detention imposed is unreasonable or unjustified.

If the protest is not successful, which means that the Port-State Control Authorities deny your request to drop the
detention, you are advised to follow the complain and appeal procedures which each port-State has established. The
master of the vessel should be able to obtain from the Port State Control officer information about the complain and
appeal procedures. In the case of the Paris MOU and of the United States of America, written information to this end
is provided by the attending Port State Control officer when he issues an order of detention. The Department will
appreciate it to be immediately informed when the attending Port State control officer is unable to provide the Master
with information about complain or appeal procedures or when the port State has not established such procedures.

FLAG STATE CONTROL

Flag Sate Control Inspections are carried out by Marine Surveyors of the Department of Merchant Shipping stationed
at the overseas Maritime Offices and the Headquarters of the Department of Merchant Shipping as well as by the
worldwide network of Inspectors of Cyprus ships

It is the obligation of the Master to ensure that whenever his ship is inspected by any of the aforementioned surveyors
/inspectors all documentation required by the Cyprus Legislation (Certificates, log books, ship’s articles, manuals etc)
is available for inspection.

Furthermore, it is the obligation of the Master to ensure that all spaces to be inspected (Tanks, cargo spaces etc) are
safe for access as per surveyors /inspectors request.

It is the Master’s obligation to ensure that whenever his vessel is calling at a port where Marine Surveyors of the
Department of Merchant Shipping or Inspectors of Cyprus ships are stationed, these are informed forty-eight (48)

hours prior to the vessel’s arrival, if Flag State inspectors have not inspected the vessel in the preceding six (6)
months.

DISCIPLINARY LIABILITY OF SEAFARERS

In accordance with Article 24 of the Merchant Shipping (Criminal and Disciplinary Liability of Seafarers) Law 106(I)
of 2000 any seafarer who contravenes his duties on board a Cyprus flag vessel commits a disciplinary offence.

The Master of a Cyprus flag vessel may punish any seafarer who commits a disciplinary offence with a fine, up to
one-fifth of the monthly salary entered by the seafarer. In case where a second disciplinary offence is committed
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32.

within a period of two months the Master may punish the seafarer with a fine up to one third of the monthly salary of
the seafarer.

Any seafarer who has been penalized by the Master due to a disciplinary offence may submit an official appeal agaist
the Master’s decision to the Cyprus Administration.

It is the obligation of the Master to ensure that fines imposed on seafarers due to disciplinary offence are forwarded to
the Cyprus Administration or deposited with a Cyprus Consul abroad.

Pursuant to Article 24 of the Merchant Shipping (Criminal and Disciplinary Liability of Seafarers) Law 106(I) of
2000 the following actions constitute also a disciplinary offence, punishable by the Master.

1. Absences without reasonable cause from the ship at the time of duty

2. Desertion of the ship without the consent of the Master.

3. Disobedience to a command of the Master or any superior seafarer

4. Insult or threat of the Master or superior seafarer.

5. Act of violence on board or off the ship against the Master or any superior seafarer.

6. Pollution of the sea or negligence for preventing the pollution of the sea.

7. Abuse of power which impinges the rights of another person on board the ship
PUBLICATIONS

It is the obligation of the Master to ensure that the relevant publications shown below are available on board the
vessel.

It should be noted that the list of publications required on board Cyprus flag vessels is amended from time to time and

those concerned can find the latest list of publications required on the website of the Cyprus Administration at
www.shipping.gov.cy

A. National Legislation (All ships)

1. Merchant Shipping (Masters and Seamen) Laws 1963 to 2000

2. Merchant Shipping (Safe Manning, Hours of Work and Watchkeeping) Law 105(I) of 2000

3. Merchant Shipping (Criminal and Disciplinary Liability of Seafarers ) Law 106(1) of 2000

4 Merchant Shipping (Medical Examination of Seafarers and Issue of Medical Fitness Certificates)

Law 107(I) of 2000

5. Merchant Shipping (Registration of seafarers and Seafarer’s Register) Law 108(I) of 2000
6. Merchant Shipping (Issue and Recognition of Certificates and Marine Training) Law 109(I) of
2000
B. Conventions (All ships)
l. International Convention for the Safety of Life at Sea, 1974 as amended (SOLAS 74 as amended
2. Convention on the International Regulations for Preventing Collisions at Sea 1972, as amended.
3. Protocol of 1978 relating to he international Convention for the Prevention of Pollution from Ships,
1973 as amended, Annexes I, Il and V (MARPOL 73/78 as amended)
4. International Convention on Load Lines, 1966 /LL 1966)
5. International Convention on Standards of Training, Certification and Watch-keeping for Seafarers,
1978 as amended
6. International Convention on Tonnage Measurement of Ships, 1969 (Tonnage 1969)
7. Merchant Shipping (Minimum Standards) Convention 1976 (ILO Convention 147)
C. Regulations, Codes and Manuals
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Radio Regulations (as defined in Regulation IV/2.1.11 SOLAS 74 as amended) or the Convention
on the International Telecommunication Union and the Regulations thereto (all Ships)

2. International Medical Guide for ships (all Ships)

3. Recommendations on the Safe use of Pesticides in Ships (all ships)

4. Pocket Guide to cold Water Survival (all ships)

5. NAVTEX manual (all ships)

6. Merchant Ship Search and Rescue Manual (MERSAR Manual) (all ships)

7. IMO Search and Rescue Manual (IMOSAR Manual) (All ships)

8. International Safety NET Manual (all ships)

9. International maritime Dangerous Good Code (for ships certified for the carriage of Dangerous
Goods)

10. Medical First Aid Guide for use in Accidents involving Dangerous Goods (for ships certified for
the carriage of Dangerous Goods)

11. Recommendation on the Safe Transport of Dangerous cargoes and related activities in port areas
(where applicable)

12. Code for Safe Practice for Cargo Stowage and Securing (where applicable)

13. Code for the construction and equipment of Ships carrying Liquefied Gases in Bulk (where
applicable)

14. International Code for the Construction and Equipment of Ships carrying Liquefied Gases in Bulk
(where applicable)

15. Gas Carrier Code for existing ships (where applicable)

16. Code for the Construction and Equipment of Ships carrying Dangerous Chemicals in bulk (where
applicable)

17. International Code for the Construction and equipment of ships carrying dangerous chemicals in
Bulk (where applicable)

18. Code for Safe Practice for Solid Bulk Cargoes (BC Code) (where applicable)

19. International Grain Code (where applicable)

20. Code of Safe Practice for Ships Carrying Timber Deck Cargoes (where applicable)

21. Code of Safety for Dynamically supported Craft (where applicable)

22. Code for the Construction and Equipment of Mobile Offshore Drilling units (where applicable)

33. CIRCULARS ISSUED BY THE DEPARTMENT OF MERCHANT SHIPPI NG

The Department of Merchant Shipping in its effort to assist Companies and those serving on board Cyprus flag
vessels in the implementation of the various International and National requirements relevant to the maritime Industry
issues a number of circulars. These circulars can be found at the website of the Cyprus Administration at
www.shipping.gov.cy

34. CONTACT DETAILS

DEPARTMENT OF MERCHANT SHIPPING CYPRUS MARITIME OFFICE, GREECE

Kyllinis Street
Mesa Geitonia
CY-4007 Lemesos
P.O Box 56193

Maritime Sector

Cyprus Embassy

96 Iroon Polytechniou Ave.
6" Floor, 185-36 Piracus

Telephone:+357-5-848100 Telephone:+30 1 4536371
Facsimile:+357-5-848200 Facsimile:+ 30 1 4636373
Telex 2004 MERSHIP CY,

E-mail dms@cytanet.com.cy,

Website http://www.shipping.gov.cy
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CYPRUS MARITIME OFFICE, UK

Cyprus High Commission
93, Park Street

London, WIY 4ET
Telephone:+ 44 171 4998272
Facsimile: +44 171 4910691
E-mail dmslo@ibm.net

CYPRUS MARITIME OFFICE, NETHERLANDS

Consulate of the Republic of Cyprus
Weena 292,

3012 NJ Rotterdam

Telephone:+ 31 10 2406363
Facsimile: +431 10 2406366

E-mail dmsro@ibm.net

CYPRUS MARITIME OFFICE, USA

Consulate General of the Republic of Cyprus
13 East 40™ Street, New York

N.Y 10016, USA

Telephone: + 1 212 6866016

Facsimile:+ 1 212 4471988

E-mail dmsny@ibm.net

CYPRUS MARITIME OFFICE, GERMANY

Rothenbaumschaussee 3

2" Floor, 20148 Hamburg

Telephone:+ 49 40 4107497

Facsimile: +49 40 4107246

E-mail cyconsulate-hamburg@t-online.de
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Ministry of Communications and Works
Department of Merchant Shipping
Kyllinis Street

Mesa Geitonia

CY-4007 Lemesos

P.O Box 56193

DECLARATION

Fthe undersigned .......oooiiiiiiii e e e
(Name) (Surname)

Citizenof ...l holder of passport /Seaman’s book No..........................
(Nationality) (Passport or Seaman’s book Number)

issued by the competent Authorities Of ....... ... e

bornonthe ...l AL
(Date of birth [date/month/Year] ) (Birth Place)

Declare that:
I have carefully studied and understood the contents of the present guidance document

entitled “Familiarization with National Maritime Legislation and Requirements”, which |
will carry with me every time I serve on board Cyprus flag vessels.

(Signature) (Date)
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INTERNATIONAL MARITIME ORGANIZATION
4 ALBERT EMBANKMENT
LONDON SE1 7SR

Telephone: 020-7735 7611

Fax: 020-7587 3210
Telex: 23588 IMOLDN G
Ref T2/4.2.1 STCW 95/Circ.1/Rev.1
2 May 2000
NATIONAL ADMINISTRATIONS RESPONSIBLE FOR
IMPLEMENTING THE STCW CONVENTION
1 In order to assist Parties and companies to verify the authenticity of certificates of

competency, the STW Sub-Committee at its thirtieth session, instructed the Secretariat to revise and
update STW/Circ.29 containing the list of certificate-issuing authorities.

2 Consequently, document STCW 95/Circ.1 dated 15 April 1999 was issued, superseding
STW/Circ.29 and comprising a compilation of names, postal addresses, telephone and facsimile
numbers and e-mail addresses of ministries, departments or governmental agencies responsible for
administering the Convention in accordance with information communicated to the
Secretary-General as required by paragraph 2.1 of section A-1/7 of the STCW Code.

3 At its thirty-first session (10-14 January 2000), the STW Sub-Committee instructed the
Secretariat to update STCW 95/Circ.1 (STW 31/17, paragraph 6.14). The revised list is attached
hereto.

4 Parties to the STCW Convention listed in the attachment are requested to check their details
and, if amendments are required, to advise the Secretariat accordingly. This document will be kept
under review, amended as deemed necessary and circulated to Member States Party to the
Convention.
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ALGERIA S ANTIGUA AND BARBUDA :
=i+, Nitnistére des Transporis _ Department of Marine Services and Merchant Shipy
" Diwection de la Mirine Merchande Deepwater Harbour '
* 119 Rue Didocuche Moutard P. 0. Box 1052
Alger Centre St, John's

Tek: +74-06-99/74-67-17/60-12-47
- Fax: +74-16-24/74-53-16/74-33-95

ARGEN'I‘INA
Dmmnmhmuhhmmdchm
General Naval de la Armada Argentina
Ministerio de Defensa -

‘Comodoro Py 2055

Buenos Aires 1104

Tel: +54 114 317 2023

Fax: +54 114 3172023 /3150132

Ernail: -

BAHAMAS _
The Bahamas Meritime Authority
Bahamas House
10 Chesterfield Street
London W1X 8AH
Tel: +44 171 290 1500 .

- Fax: -+d44 171 290 1542 / 1540
Email: techi@bahamasmaritime.com
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Tel: +12684621273/4353
Fax: +1 268 462 4358

Email; mlrmwurv@uandwag

" AUSTRALIA

Manager Ship Dpullwm & Quahficlm
Maritime Operations

Australian Maritime Safety Authority
GPO Box 2181 .

Canberra ACT 2601 - -

Tel: +61 2 6279 5908

Fax: +61 2 6279 5076

Email: http://www.amsa.gov.au

BANGLADESH

Ministry of Shippin
Building No. 6, 8th floor
Secrefariat Dhaka
Dhaka '

Tel: +880 2 868033
Fax: +8802 868122
Email:



ANNEX 5

Administration responsible for regulating

the STCW Convention
BARBADOS BELGIUM
Internations] Transport Division Administration des affaires maritimes et de la navigation

Ministry of Foreign Affairs, Tourism and International
Transport : .

University Row

St. Michael '
‘Tel: +1 246 429 4813
Fax: +1 246 429 3809
Email:

BRAZIL
Diretoria de Portos ¢ Costas

. Riza Tedfilo Ortoni N° 04

Centro

Rio de Janeiro/RJ CEP 20.090-070

Tel: +55 21 216 5193/5194/5220/5226 / 516-5908
Fax: +5521216 5217 ‘
Email:

CANADA

Transport Canada
Marine Safety Directorate
Tower C, Place de Ville
330 Sparks Street

Ontario K1A ON8

Tel: +1613 998 0610
Fax: +1 613954 1032
Email;
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Ministtre des communications et de I'infrastructure

-Rue d'Arlon, 104

Bruxeiles 1040

Tel: +3222302331211

Fax: +3222303002

Email: shippolicy.bmzs.aammi@vici.fgov.be

BULGARIA
State Shipping Inspectorate
Ministry of Transport

. 9, Levski Street

Sofia 1000 :

Tel: +359 2988 5529/ 872287 / 843 4413 / 843 5081
Fax: +359 2988 5347

Email: dik@mt.govern.bg

CHILE

Direccién General del Territorio Maritimo y de Marina
Mercante

Direccién de Intereses Marltimos

Departamento de Personal Maritimo

Errézuriz 537

Valparaiso

Tel: +56 32 208212 /208000

Fax: +56 32 208085 /208271

Email:
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CHINA COLOMBIA
The Buresu of Harbour Snpmmtendawy Direccién General Maritima
11 Jisnguomennei Avenme . : Ministerio de Defensa Nacional
* Beijing 100736 , Calle 41 No.46-20 CAN
| Tel: +86-10-65292859/65292866 ‘Santafé de Bogot D.C.

Fax: +86-1ﬂ-65292245:‘65292352
Email: cstcw@apple.castnet.com.cn

COTE D'IVOIRE -
. Direction des Affaires Mmtunn et Pomum
_BRV67
Abidjan
Tek: 4225221630
~ Fax: 4225215317
Email:

CUBA

‘ Ministerio del Transporte

Direccién de Seguridad e Inspeccién Maritima
Avenida de Rancho Boyeros y Tulipin

Plaza de la Revolucitn

Ciudad de 1a Habana

Tel: +537 81 6607 /9498 /1514

Fax: +537 33 5118

Email: dsim@trans.cu
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Tel: +57 12220301 /222 0268 /222 024‘-7 /1421
Fax: +5712222636

Email: Dimar@Armada.Mil.Co

CROATIA
Ministry of Maritime Affairs, 'I'nmpun and

Cummum
Prisavlje 14
Zagreb

_Tel: +385-1 6115966/6169070
Fax: +385-16115968

Emaik: pomorski-promet@zg.tel.hr

CYPRUS :

Ministry of Commumications and Works .
Department of Merchant Sh:ppmg
Lemesos :

Kyllinis Street

CY-4007

Tel: +357 5 848100

Fax: +357 5 848200

Emeil: dms@cytanet.com.cy
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CZECH REPUBLIC - DENMARK
Ministry of Transport and Commmunication - Danish Maritime Authority
Niibrezi Ludvike Svobody 12 Vermundsgade 38C
P.O.Box 9 P.O. Box 2605
11500 Copenhagen @ DK-2100
Praha 1 Tel: +45 39 17 44 00 switchboard

Tel: +420-2-230 3] 225, 230 31 343
Fax: +420-2-23031 110
Email:

ECUADOR

Direccién General de 1a Marina Mercante y det Litoral
(DIGMER)

P.O.Box 7412

Calle General Elizalde 101 yMal:ecunSmBol!m
Guayaquil

Tel: +593 4 324230/320400/325418

Fax: +593 4 327958/324714/320385

Email: nmmercan2@telconet.net

ESTONIA

Ministry of Transport and Communications of Estonia
Estonian National Maritime Board

Maritime Safety Department

Lume Street 9

Tallinn EE0004

Tel: +372 6205 700

Fax: +372 6205 706

Email: vellom@adam.enmb.ce
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Fax: +4539 17 44 21 main fax
Email: ksfi@ddma.dk

EGYPT
Ports and nghd:msen Auﬂ:onty

Gate No.1

El Gomrok Ras-El-Teen .
Alexandria

Tel: +203 480 2299/0037
Fax: +203 483 5633
Email:

ETHIOPIA
Maritime Administration, Mmtry of Transport and
Communications

P.O.Box 1238
Addis Ababa
Tel: +251 1516166

Fax: +251 1515023
Email:
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e FINLAND
S Pinmich Maritiss Admiistration
G.P.0. Box 326 Porkkalankatu 5
 Sua Helsinki 00180

- Tel: +679315266/311188

Fax: +679 304449 /303251
‘Email;

FRANCE o
- Ministére de 'Equipement, des Transports et du
Logement

Direction des affaires meritimes et des gens de mer
3, place de Fontenoy =~

Paris SP 0775700

Tel: +33 14449 8000

Fax: +33 144498204

Email; :

GERMANY '
Bundesministerium fiir Verkehr
Bau-utid Wohtungswesen
Robert-Schuman-Platz 1

53175 Boon

Tel: +492283000

Fax: +49 228 300 3428/9

Emnil: poststelle@bmy.bmvbw.bund.de
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Tel: +358 204 48 40
Fax: +358 204 48 4355
Email:

GEORGIA

Georgian Maritime Administration
Ministry of Transport

4 Shavsheti Street

Baturmi 384517

Tel: +995222 74925/ 73915

Fax: +995 222 73929 &
Email: MAGHEADOF@FSC.GOV.GE

GHANA

Ministry of Roads and Transport
P.O.Box M. 38

Accra

Tel: +233 21 662122

Fax: 4233 21 663506

Email: :
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GREECE : HONDURAS
Ministry of Merchantile Marine (Yen) Direccién Generdl de la Marina Mercante
Directorate of Seafarers Training (Dekn) Colonia San Carlos
" 92 Notara Street - : Calle Républica de Colombia Nimero §34
- Piracus P.C, 185 36 Detrds de la Embajada de Japén

Tel: “+301 4191255/ 4220785 / 4128706
Fax: +30 1 42240000
Email:

HONG KONG, CHINA

Marine Department

The Government of the Hong Kong Special
Administrative Region

Harbour Buildi

38 Pier Road, Central

Hong Kong

Tel: +852 28524368

Fax: +852 2541 6754/71%4

Email: ssexam@netvigator.com

ICELAND : _
Icelandic Maritime Administration
Vesturvor 2

P.O.Box 120

Kdpavogur 220

Tel: +354 560 0000.

Fax: +354 560 0060

Email: Ari@sigling.is
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Tegucigalpa, M.D.C.
Tel: +504 213 B148/9
Fax: +504 213 BB66
Email: '

HUNGARY

Ministry of Transport, Communication and Water
Management .

Dobutca 75-81

Budapest H-1067 -

Tel: +3613225226

Fax: +361 3510442

Email: csaba.erdei@khvm x400gwib. hu

INDIA

Ministry of Surface Transport
Directorate General of Shipping
"Jahaz Bhavan", W . H. Marg
Mumbai 400 038

Tel: +91 22261 36514

Fax: +91 22261 3655

Email:
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INDONESIA IRAN
Directarate General of Sea Commmumications Port and Shipping Organization
Godung Karya Lantai 12 wd 17 Plaming and Development Department
J1. Medan Merdeka Barat No. 8 General Directorate of Seafarer’s Standard
Jakarta 10110 of Training and Certification
Tel: +6221 344 7017,381 3269 or 1308 ext Tehran 15994

4209.4223,4227 Tel: +98 21 2288037/ 2283930

Fax: +6221 350 5681,385 7690, 381 1786 or 384 5115
Email: :

IRELAND

Department of the Mu-mu and Natural Resources
Leeson Lane

Dublin 2

Tel: +3531 678 9141

Fax: +353 1 661 3817

Email: tom_carroll@marine.irlgov.ie

ITALY

Ministry of Transport and Navigation

General Directorate of Maritime and Port Labour
Division XIII

Viale dell'Arte 16

Rome 00144

Tel: +390 & 5908425

Fax: +390 6 59084859

Email: ' '
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Fax: +98 21 2284100/ 8809364
Email:

ISRAEL
Ministry of Transport .
{The Deputy Director for Technical Matters)

. Administration of Shipping & Ports

Ha'azmaut Road 102

Haifa 31339

Tel: +972 4 853 5640/3563113
Fax: +972 4 851 0185

Email: mot-dov@netvision.net.il

JAMAICA

Maritime Authority of Jamaica
7th floor, Dyoll Building

40 Kmutsford Boulevard
Kingston 5

Tel: +876 929 2201

Fax: +876 754 2595

Email:
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Gogola iela 3

RigaLV 1743 .

Tel: +371 722 6922
Fax: +3717217180
Email:

LIBERIA .

The Office of the Deputy Commissioner of Maritime
Affairs, R.L. '

¢/o Liberian Services, Inc
Maritime Operations Department
11495 Commerce Park Drive
Reston 20191-1507

Virginia, USA

Tel: +1 703 620 4880

Fax: +1 703 476 8522

Email:
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JAPAN KIRIBATI
Ministry of Transport Ministry of Information, Comrmumication and Transport
2-1-3 Kasumigaseki Marine Division .
Chiyoda Ward P.O. Box 487
Tokyo 100-8989 Betio
Tel: +81 3 3580 6631 Tarawa :
Fax: +81 335807179 Tel: +686 26 468/150
Ermmil: Fax: +686 26 193

Email:

LATVIA : LEBANON
Ministry of Transport of the Republic of Latvia Ministry of Transport

Director General of Land and Maritime Transpart
Starco Bldg. - 3rd floor

Beirut

Tel: +961 1 371644/645

Fax: +961 1 371647

Email:

LITBUANIA

Ministry of Transport of the Republic of Lithuania
Gedimino pr. 17

Vilnius

2679-LT

Tel: +3702621445

Fax: +37022243 35

Email:
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Fax: +265-T84724/784986
Email:

MALDIVES

Ministry of Transport and Commmnications
Huravee Building

Ameeru Ahmed Magu

Male' 20-05

Tel:  +960 323901 /323993

Fax: +960 323994

Email:
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LUXEMBOURG . MADAGASCAR

Commussariat aux Affaires Maritimes Ministere des affaires &tranggres

26 place de la Gare T Anosy '
" Luxembourg L - 1616 Antananarivo 101

Tel: +3524784453/54 Tel: +261-2

Fax: +3522991 40 Fax: +261-2

Email: cam@cam.smip.ctat.lu Email:

MALAWI MALAYSIA

The Ministry of Transport Marine Department Malaysia
Private Bag 322 The Director-General

- Capital City Marine Headquarters

Lilongwe 3 Jalan Foreshore

Tel: +265-783006/783007/783802 42007 Port Kelang

Tel: +603-3695100
Fax: +603-3672882
Email: examiner@marine.gov.my

MALTA
Maha Maritime Authority
Merchant Shipping Directorate
Maritime House

Lascaris Wharf

~ Valletta VLT 01

Tel: +356 250360
Fax: +356 241460
Email: mership.malta@waldonet.net.mt
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MARSHALL ISLANDS MAURITIUS
 The Office of the Maritime Administrator Ministry of Land Transport, Shipping and Public Safcty
_ cfuhhainﬂlshndaMmm&Corpote 4th floor, New Government Centre
" Administrators, Inc. The Permanent Secretary
Maritime Opermch.purtmmt Port Louis
Reston 20191-1507
Fax:
Virginia USA u.:|-2302117699

Tel: +1 703 620 4880
CFax: +1 703 476 8522
Email: maritime@register-iri.com

MEXICO
DmnﬂnGmﬂd:hMmMm

Municipio Libre No. 377, 6° Piso Al "A"
Col. Santa Crez Atoyse
Delegacién Benito Judrez

Mexico, D.F. C.P. 03310

Tel: +522 604 48 84/ 638 00 03

Fax: +52 5 604 38 89 /605 83 21

Email: rchmtz@sct gob.mx

MONACO
Saint Vincent & The Grenadines Maritime
. Administration

Commissioner for Maritime Affairs.
74Bd. DTtalie E.F.
Monaco MC 98000
‘Tel: +37793 10 44 50
Fax: +37793 1044 9%
Email:
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MICRONESIA, FEDERATED STATES OF
Department of Transportation and Communications
P.O. Box P82 -
Palikir

POImpm FM 96941

. Tel: +691 3202865!2332:“5829

Fax: +691 320 5853
Email:

MOROCCO
Ministére du Transport et de 1a Marine Marchande, sis &
Rabat, Cité Administrative Agdal

‘Direction de Ia Marine Marchande

Boulevard Félix Houphouet-Boigny
Casablanca )

Tel: +2122221931/278092
Fax: +2122273340

Email:
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MGZAMBIQUE : . MYANMAR
Servigo Nacional de Administragio e Fiscalizagio Department of Marine Administration
Maritima (SAFMAR) Ministry of Transport
Marine Personnel Certification Division Six Storey Building
- - Av. Marqués do Pombal N° 297 Kannar Road
P.O. Box 4317 Yangon
Maputo Tel: +95 1254157 /254158

Tel: +258 1420552 /301963
Fax: +258 1 424007 '
 Email: safmar@zebra.uemmz

NETHERLANDS

Directorate-General for Freight Transport
Ministry of Transport, Public Works and Water
Management -

Safety Management Division

Artillerie, Nieuwe Uitleg 1, 2514 BP

The Hague 2500 EX

Tel: +31 70 351 1523

Fax: +3170351 1598

- Email:

NORWAY

Norwegian Maritime Directorate

P.O. Box 8123 Dep

Oslo N-0032

Tel: +47 22 4545 00

Fax: +47 22 56 87 80

Email: postmottack{@sjofartsdin.dep.no
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Fax: +95 1254159
Email:

NEW ZEALAND

Maritime Safety Authority

Level 8 AMP House

109 Featherston Street

P.O. Box 27006

Wellington

Tel: +6444730111

Fax: +64 4473 8111 /6699 /0999

Emesil: tony.date@msa.govi.nz

PAKISTAN

Ministry of Communications

Ports & Shipping Wing

2nd floor, Saida Chamber

Block 7/8, Near Duty Free Shop

Karachi 75400

Tel: +92 21 454 7897/7471 / 7473/ 7995
Fax: +92 21454 7897 /7472

Email:
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PANAMA : PAPUA NEW GUINEA
- Autoridsd Maritima de Panamé (AMP) Office of Transport and Civil Aviation
"7 Altos.de Disblo First Assistant Director
Corregimiento de ANCON Maritime Transport Division
Apartado Postal 3062 Craig's Waterfront Building
Panama Zona 7 Port Moresby

Tel: +507 232 5561 / 5528 / 5553
Fax: +507 232 5527
Email: rreina@sinfo.net

FERU :
Direccién General de Capitanias y Guardacostas
Jr. Constitucién 150
Plaza Gran.
Callno 1
" Tel: +5114651068-9 /429 4530/ 4658770
Fax: +51 1465 1069 / 429 6680/ 6536 /
420 2020 10766 -
Ermail: -

POLAND g
Minietry of Transport and Maritime Economy
Chalubinskiego 4/6
Warsaw 00-928
Tel: +48-22 624 4000
Fax: +48-22 628 8515
Email:.
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Tel: +675 321 1866
Fax: +675 321 4968

Email:

PHILIPPINES

Maritime Industry Authority (MARINA)
PPL Building

1000 United Nations Avenue

Manila 1000

Tel: +63 25210107

Fax: +63 2 5242746

Email: www.marina.gov.ph

PORTUGAL
Direcgio-Geral de Portos, Navegagio e Transportes
Mariti

Edificio Vasco da Gama
Cais de Alcéntara - Mar
Lisboa 1350

Tel: +351 1396 7866
Fax: +351 1395 7863
Email:
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REPUBLIC OF KOREA ROMANIA
Ministry of Marttime Affairs and Fisheries Ministry of Transport
Seafarer and Labor Puiii:y Section State Inspectorats for Civil ngauon
Shipping and Seafarers Bureau Blvd. Dinicu Golescu 38
Jinsol Building N° 826-14 Bucharest
Seoul 135-080 Tel: +40-1 223 2060/0455

Tel: +822 567 2173
Fax: +82 2 34662282
Email:

RUSSIAN FEDERATION

Ministry of Transport of the Russian Federation
Sadovaya Samotechnaya 10

‘Moscow GSP-4 101438

Tel: +7095 200 1485

Fax: +7 095200 3356

Email:

SENEGAL

Ministére de la Péche ct des Transpons Maritimes,
Direction de la Marine Marchande

12, Rue Vincens x Avenue Faidherbe

B.P. 4032

Dakar

Tel: +221 8213643

Fax:
Email:
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Fax: +40-41 631415/693531
Email:

SAMOA
Secretary for Transport
Ministry of Transport
P.O. Box 1607

Apia

Tel: +68523700/701
Fax: +685 21 990
Email:

SINGAPORE

Shipping Division, Maritime and Port Auﬂm'lty of
Singapore

460 Alexandra Road

21-00 PSA Building

Singapore 119963

Tel: (65).375 1931/6223/1600

Fax: (65) 375 6231

Email: shipping@mpa.gov.sg or sangam@mmpa.gov.sg
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‘SLOVENIA 'SOLOMON ISLANDS
Ministry of Trmpm and Comm Mimstry of Transport, Works and Aviation
. Langusova 4 "P.0.Box G. 32
# - Ljubljana 1535 " Honiara _
© Tel: 43861788500 . Tel: +67724942/3
‘Fax: +386 178 8230 Fax: +67723 798
~ Bmail: : Email:
SOUTH AFBICA SPAIN

. The MM_MMM(M}
. _._PO*BMISISG i '
" Hatfield E
Pretoria 0028 .
Tel: +27 12 342 3049
Fax: +27 12 342 3160
Email: '

SRI LANKA

The Presidential Secretariat

Merchant Shipping Division

First flocr, BmtniPn!d:uBdem;dS!ﬂQ
Colombo 01 g

Tel: +94-1329614

Fax: +94-1 441429 fe !
Euml Acmstonrbmaldmbne
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Tel:

Direccidn General de 1a Marina Mercants ;
Secretaria de Estado dsluﬁammyhmpms
Ruiz de Alarcén 1-

Madrid 28071

+34 91 597 9122/9117/9118 /9119

Fax: +34 91 5979120

Email:

SWEDEN .

Swedish Maritime Administration
MmSafeiylmpemme
Norrkdpping SE-601 78

Tel: +46 11 191000

Fax: +46 11 101949

Email:
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Fax: +676 24 267
Email: marports@candw.to

TUNISIA
Ministére du Transport

* Direction générale de la Marine marchande

24, Avenue de la République
Tunis 1001

Tel: +216-1-353 241

Fax: +216-1-354 244
Email:
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SWITZERLAND THAILAND
Swiss Maritime Navigation Office Hearbour Department
Elisabethenstrasse 31 Ministry of Transport and Communications
Postfach 1278 Yotha Road
- Basel 4010 Samphantawong
Tel: +41-61 287 14 44 Bangkok 10100
Fax: +41-61287 1570 Tel: +66 2 2333771/2331311-8 / (mobile) +66 1
Email: 3539241
Fax: +66 2 2367248
Email: pnmotwn.inct.m.ﬂz
TONGA TRINIDAD AND TOBAGO, W.L
Ministry of Marine and Ports Ministry of Works and Transport
. P.O.Box 144 Maritime Services Division
- Nuku'alofa 48-50 Sackville Street
-Tel:  +676 22 555/23 168 Port of Spain

Tel: +868 625 3858
Fax: +868 624 5884
Email: msdmowt@tstt.net.tt

TURKEY

General Directorate of Maritime Transportation
N° 128 Maltepe

Ankara

Tel: +903122321207/05 16

Fax: +90312 2313306

Email:
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TUVALU

Ministry of Works, Energy and Communications,
DmrmtomemmdeSmw

P.O.Box 34

. Vaiaku

Funafuti

Tel: +688 20 054
Fax: +688 20722
Email: '

UNITED KINGDOM
Spring Place '

" 105 Commercial Road
Southanpton SO15 1EG
Tel: -+44 1703 329239
Fax: +44 1703 329252
Email;

URUGUAY
Prefectura Nacional Naval

Direccion Registral y de Marina Mercante -

Rambla 25 de agosto de 1825, S/N

Comando General de la Armada ler. piso

Montevideo CP11000

Tel: +59829157913/91649 14

Fax: +59829157913/91649 14

Email: pnndirme@adinet.com.uy
delea@adinet.comuy
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. UKRAINE

1) Ministry of Transpost of Ukraine 2) State .
Department of Marine and River Transport
1) Shchorsa str.7/9

252006 Kiev

2) Shevchenko Ave., 29
Odessa 270058
Tel: 1) +0380-44 2691031

2) +0482-633212/428035

Fax: 1)-+0380-44 2681041
2) +)482-428005/685773

Email:

UNITED STATES

National Maritime Center (NMC)
U. 8. Coast Guard

4200 Wilson Blvd. Suite 510
Arlington

Virginia 22203-1804

Tel: +1 202493 1023

Fax: +1 202 493 1060

Email: BChubb@Ballston.uscg.mil

VANUATU

Commissioner of Maritime Affairs
Vanuatu Maritime Authority
Marine Quay

Private Mailbag 32

Port Vila

Tel: +678 23128

Fax: +678 22949

Email: vma@vanuatu.com.vu
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VENEZUELA - _ VIET NAM
Ministerio de Transporte y Comunicaciones Ministry of Transport
Direccién General Sectorial de Transporte Acusitico The Vietnam National Maritime Bureau
‘Torre Este del Parque Central, Piso 38 (VINAMARINE)
Caracas o . The Personnel and Labour Department of
Tel: + 582509 2715 W L '
Fax: +582 5092722 g B
Ermail: Hanei City

Tel: +84 4 856 2629

Fax: +84 4 856 0040/ 0729

Email:
YUGOSLAVIA
Federal Ministry for Transport
Bulevar AVNOJ-a 104

" Beograd

Tel: +381-11 635 822
Fax:
Email:
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